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CATEGORICAL

ELIGIBILITY REQUIREMENTS TANF MANUAL CHAPTER 200
TEMPORARY ASSISTANCE
FORNEEDY FAMILIES(TANF) 10/18 201.1

201.1 ELIGIBILITY FACTORS
A. A child will be cakgoarically eligible for TANF if he meets thefoll owing requirements:

1. Is urder theage of 18 years* or if 18 but not yet 19is enrolledand attending a
sendary school or vocdional/technical school of secondary equivalency, andis
expectedto complete the high school or vocationaltednical programprior to or in the
month he attains age 19. (201.2)

2. Isliving in thehome of a parent or arelaive (201.5) or isin foster care under
certan conditions.

3. Is aresdent of Virginia*(201.6)
4, Is acitizenof the United States or an€ligible alien.** (201.7)
5. Thefamily isin need of finandal assisance.* (302.3)

Exception: A child who meds all of the above requirements may be indigible for
assisancedueto thefamily capprovision. (201.12)

B. To be dligible, a child who meets the requirements above, a parent, or a cardaker-relative
other thanthe parent, must meetthe following conditi ons:

1. Provideasocial security numberor proof of appli cation for an SSN.
(201.1, 201.8)

2. Partidpate, asrequired, in theVirginia Initiative for Employment Not Welfare
Programunlessotherwise exempt.*** (901.2)

3. Provide, or have provided on his behalf, awrittendeclaraion of citizenship or dien
status.**** The declaation requirement is met for al membersof the assigance
unit whenthe applicant/recipient age 18 or older completes and signsthe
fiApplication for Benefitsd. (201.7)

* Codeof Virginia, Secion 63.2-602
** Public Law 104-193
***  Codeof Virginia, Section 63.2-608
**xx - Sodal Security Act, Secion 1137(d)(1)(A)
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4, Comply with the compulsory school attendance requirementif heisachild or minor
parent.* (201.3)

5. Coopeate in idertifying theparerts of achild, establi shing paernity, and obtaining
support unlessheisachild** (201.10)

C. Thepaent or caretkerfelaive shall beeigible for TANF unless one of the exceptions
specifiedin 302.7.D. or E. isapplicalde. Eligibili ty of the caretaker/reldive may exist even
though:

1. Theonly digible child in the home recaves SSI. TheSS| child must meetall of the
digibility criterialisted in 201.1.A. and B. (schod atendance) for the caretaker to be
deteminededligible for TANF.

2. Theonly digible child in the home receives anadoption assisance payment. Even
though the child who receévesanadoption assstance payment may not be eligible to
have his needsindudedin the TANF paymentamount, heis deemeddligiblefor TANF
for purposesof qualifying the caretaker-relative for TANF*** (Refer to 3027.C.4.)

3. Theonly digible child in the home receves afederd, stae,or local foster cae
maintenarce payment. Even though thechild whoreceves afoster care maintenance
payment is not digible to have his neads induded in the TANF paymentamournt, heis
deemedéligible for TANF for the purposeof qudifying a non-parent caretaker, but
not a parent, for TANF. (Refer to 302.7.C.5) (See 201.5.B. regarding indigibili ty of
thenatural parent or other caretaker-relative to receive TANF for this child in his prior
home.)

* Codeof Virginia, Section 63.2-606
** Codeof Virginia, Section 63.2-602
*** ACF, Region Ill, IM 93-6
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D. IMMUNIZATIONS - All applicarts and redpients for TANF must supply verification thatall
otherwisedigible childrenhave recevedthe immunizations required by the Code of Virginia* The
agency must inform apgicants of the immunization requirement at initial application. The
immunization schedule is edabli shed by the State Board of Heath.

1. ACTION AT FIRST REDETERMINATION OR TWELVE MONTHS AFTER
NOTIFICATION - By the first redetermination or twelve months, whichever is later ater
beinginformed of the immunization requiremert, theredpient must provide the foll owing
or the worker mustreduce the TANF payment

a. Verification that thechild hasrecevedall immunizaionsappropriate to his age

b. Verification that thechild hasrecevedat least one dose of each of therequired
immunizations as appropriate for the child's age and that the child's physicianor the
local heath depatment has prepaeda planfor completing theimmunizations. The
planneedsonly to indicate whenfuture immunizations are due; or

C. Verification that thechild is exempt.

2. ACTION AT SECOND REDETERMINATION AFTER NOTIFICATION - At the
seand redetemination and subsequent redeterminations after being informed of these
reguiremerts, theredpient mustprovide verification of compliance with theimmunization
schedule or the planprepared by the physicianor health departmert, until thechild has
receivedall requiredimmunizaions. Falure to providethe necessay verifi cations shall
result in a paymentredudtion.

3. ADDING A CHILD TO THE ASSISTANCE UNIT AND TRANSFERS - Whena child is
addedto the assistance unit, the digibili ty worker must advise the @rent/caretaker of the
immunization requirement. The parent/caretker shdl beall owedatleast twelve monthsto
provide verifi cation thatthe child has met theimmunization requiremert. As verifi caion of
immunizationsis only required at redetemination, penalties shdl not beimposedfor sucha
child until the first redetermination occurring at leag twelve monthsafter the child is added.

Example: On Felruary 1, Ms. Ireports anew child, Tom, in the assstance unit. Theworker
advises Ms. | of the immunization requirement for Tom. On April 15, Ms. 1 has a
redetemination interview. No immunization verification is required for Tom. At the next
redegeminaionin March, Ms. Ifails to provide verificaion of Tom'simmunizaions. The
paymentis reducedfor April.

For casesthat are transferred, thereceving agercy must ensure that theredpient has
beenadvisedof theimmunization requirement.

* 45 Code of Virginia, 63.2-603
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The receiving agercy shall not impose animmunization penalty unless thetransferring
locdity initiatedthe pendty or the recaving locdity's redetermination occurs at least six
months after notifi cation of the requiremert.

4. VERIFICATION - Workers should attempt to usethe Virginia Immunization Information
System (VI11S) to verify childhood immunizations wherever possble. Whenthe VIS
verification has returnedno results, or when the client disagreeswith the VII S results,
then workers should use the Childhood Immuni zation Certification form (032-03-0960) to
verify receipt of immunizations. Physiciansor medcd personnel should complete this
formindicaing thatthe child is age appropriately immunized, medically exempt, orinthe
processof being brought upto dae.

If the client providesanather form of verifi cation that does not cleaty indicate whether
or not the child has therequiredimmunizaions, the worker should sesk assisiance by
contacting the locdity's Immunization Action Plancoadinaor atthe Hedth Department,
or by calli ng the Bureauof Immunization hatline at 1- 800-568-1929.

5. EXEMPTIONS - If thedligible child meets anyoneof thefollowing criteria, heis
exempt from immunizaion verifi cation requirements:

a. Thechildiserrolledin school (public schod, private or parochial school, or
Head Start classesopeaatedby the schod division), or hasbeenenrolledin
school upto gradesix;

b. Thechildiserrolledin alicensedfamily day home or alicersed child day
center,
C. The paent of the child objects on the grounds that the administration of

immunizing agerts conflicts with his religioustenets or practices; or

d. Thepaent or guadianof the child preserts a staement from a physician
licersed to pradice medicinein Virginia which statesthatthe physicd condition
of thechild is such that the administration of oneor more of therequired
immunizing agents could be detrimental to the heath of the child.

(1) If achild is exempt from meeting theimmunization requiremens
under pat d. above, thenthe caretker relative shdl providethe
locd department of social seviceswith a plandevelopedby the
child's physidan or the locad heath department for completing the
immunizations.

(2) Thecaretkerfrelaive mustverify compliancewith the plan for
completing the immuni zationsat subsequent redete'minations of
eligibility for TANF until the child has receivedall required
immunizations. If achild isnaot in compliancewith theplanfor
completingimmunizations, theworker mustreducethe TANF
payment
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6. TANF PAYMENT REDUCTION - Theworker must reduce the TANF payment for
failure to comply with the immunization requirement. However, the worker must fir st
idertify andremove any bartiers to accessingimmunizationsover whichthe agercy has
cortrol before imposing a penalty.

Fail ure to comply with theimmunization requirement shall result in a reduction of

themonthly TANF amount by:
a. Fifty ddlars for onechild who fails to meetthe immunization requiremert; and
b. Twerty-five ddlars for ead additional child whofails to meetthe

immuni zation reguiremert.

C. Theworker must impose this reduction urtil the careter/- relaive provides
verifi cation to thelocal department of sodal sevicesthatthe childisin
compliancewith the immunizaion requirement. Upon receipt of verification
that achild hasrecevedall required verifi cations, the worker must take action
to end the paymentreduction by the month foll owing the monthin whichthe
verifi cation wasreceived, if administraively possble.

Example. Ms. lisappoved for TANF in January andis notifi edof theimmunizaion
reguirement atthattime. At theredetermination in December, Ms. | hashot obtainedany
immunizations for her three children, John, Tom, andMike. The paymentis reducedfor
Jaruary by $100 ($50+$25+$25). In March she provides verification that John has
recdvedall immunizations. The paymentreduction is changedto $75 ($50+$25) for
April. In May, Ms. | provides verifi cation that Mike isimmunized. The payment
reduction is changedto $50 for June. In July, Ms. | providesverificaton that Tom has
recavedreguired immunizations. The paymentredudionisremovedfor August.

d. If thisredudionresailtsin aTANF amount of zero, thelocd agency must
consider the assistance unit TANF red pients with no payment.

7. AGENCY RESPONSIBILITIES - Thelocd agercy has the responsibili ty of:

a. Providing assistanceto the TANF redpient in obtaining verification from
providersif necessary and administratively feasble. (Note: The Code of
Virginia Secion 32.1-46 staks"A physicianor local heath department
administering a vacdne requiredby this sections shall provideto the person
who presents thechild for immunizations a certificate which shdl staethe
disesses for whichthechild hasbeenimmunized, the numbers of doses given,
thedaes whenadministered and any further immunizaionsindicated.")

b. Notifying appli cants andred pients of the immunization requiremerts.
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E. Anindvidua convictedin state or federa court of a felony off ense for possesson, use, or
distribution of a cortrolledsubstarceisindigible to receive TANF unlesstheindividua
presents court documertation showing that the offense($ has beenexpungedfrom his record.
Theapplicart muststag, in writing, whether he or any other requred member of theassigance
unit has beenconvictedof suchacrime. Thisrestriction shall nat apply if the convictionisfor
conduct occurring on or before August 22, 1996.*

F. Anindvidual isindigibleif heis:

1. fleeing to avoid prosecution or custody for afelony under the laws of the placefrom
which theindividual flees (Note: To be consideredfi f ingd an individual musthave
knowledge of anoutstanding warrant. An individual must have anopportunity to
document that he has wlfill edtheregquiremerts of thewarrant) or

2. fleeing to avoid confinement after conviction for afelony under thelaws of the place
fromwhichthe individual flees or
3. in violation of acondition of probation or parole imposedunder federal or stae law.*

G. SIXTY (60) MONTH LIMIT ON RECEIPT OF TANF - An assstanceunit thatindudesan
adut who hesreaived 60months ofassistanceunder TANF asdefined below, isnoteligible
for assistance.* "An assistance wit that indudesanadilt" means arassistance wunit where the
adut's needsre includedin the paymentor a casewhere theadut's needsre not includedin
the payment but the adllt is requiredto participatein VIEW. (See9012.) (Note: At thetime
the adilt onthecase has received 60months of TANF assistance, dl members ofthe assistance
unit, including minor caretakersincludedon the caseaseligible children becaneindigible. A
former minor caretaker who subsequertly apdiesfor TANF for hersdf andher child when she
becanes 18will be the parentonthenewcaseas aneligible adult and the case will be subject
to a newe0- month dock.) The60 months of TANF dligibility isanaccunulated period of
time. The 66 month dockwill reflect each month for whicha TANF paymentisissued.even
if itis apartia payment. For example,if TANF benefits areissuedin Novemberfor both
October and November, bdh October ard Novemberwill appear ontheclock.

Effective March, 2008, the 60-monthtime limit apgies to thefollowingindividuds whoseneeds
areindudedin the TANF payment anadult caretaker on a case, the spouseof thecaretker, a
minor caretaker with her own case, and the spouse of the minor cardaker. Both parertsina
TANF-UP case including minor parents, will have a 60- monthclock regardless of marital
status. (Note:Prior to March, 2008, the 60-month clock was not based on months of TANF
receptinVirginia. Instead, only VIEW months, indudng monthsin a VIEW sanction, and
months of TANF received in ancther state, were counted onthe clock. Theindividud 60-month
clocks of parentsin TANF-UP or TANF two-parent househd ds were identica in terms of
months countedthat were basedon VIEW patticipation; months of TANF countedin another
state may have been different for each parert.)

The60-month time limit will apply to anindividual who hasbeenremovedfromthe TANF
paymentdueto one of the following reasons:

1) SN requirement is not met
2) IPV disqudificdion
3) Questionalde citizenship

4) Fail ure to cooperate with child suppart erforcement
5) Indigible alienexcludeddue to sponsord Bicome
6) Indigible parent excluded dueto spousedsincome
7 Questionalie legd presence

8) Felony drug convictiorn/flegng felor/parole violator.

*Public Law 104-193 TANF Transmittal 65
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The 60-monthtime limit will not apply to thefoll owing individuds:

1) anadult whois excluded fromthe TANF paymentdue to the receipt of SSI

2) anadult whois excluded fromthe TANF paymentdueto his statusasanindigible aien.
Indigible aliensindude individuas, who are in the courtry ill egdly, aswell as lawful
permanert residerts and other individuds who are nat éigible for TANF for five yeas
fromdate of ertry.

3) anonparent caretaker who hasbeenremovedfromthe TANF paymentdueto
VIEW non-compliance.

A monthinwhich anindividualreceved TANF benditsin anctherstate (whichfor the
purmposesof deteminingthe monthsof TANF asdstanceincludesthe District of Columbiaand
theterritoriesof Guam, Puerto Rico,andtheVirgin Islands) counts towardthe 60-morth limit.
If anapdi cantstates on the applicationfor TANF berefits thathe recavedassstancein another
state,the i gibility worker must verify any TANF monthsto be countedby contadingthe
appropriate state and rearding thosemonthsin the VaCMS system.

Note: Theeffedive date for TANF implemertationwill varyfromstate to state. When
contadingother statesto verify thenumber of monthsalready acciued, the worker shoud
request the numberof monthscounted by that state toward the 60-mornth limit. If the other state
tradks days of recapt insteadof months,the EW will needto verify the exact dates of receipt of
TANF. TheEW will thencount anymonth in whichtheindividual receved TANF as amonth
toward the60-morth limit. Thefollowingwebste identifieseach stated sontact person:
http://dpawehhss.state.ak.ugtraining/map'map.html

If contadedby arotherstate to verify TANF berefitsrecavedin Virginia, the worker shoud
providethe numberof months countable under Virginiad SANF programsinceFebruary 1,
1997. Prior to March,2008, thesewould haveonly beenmonthsthatwere included onthe
VIEW 24-month clock. BeginningMarch, 2008, thesewould be monthsin whicha TANF
payment wasissued(andmay or may not have beencourtable on the 24-month VIEW clock).

Thefollowing months of receiptof TANF in Virginiado not count toward the 60-month limit:

1) Monthsof receipt of Aid to Famili eswith DependenChildren (AFDC). Thus, months
of finandal assistancereceivedin Virginiaprior to Februaryl, 1997do not count;
2) Any monthsthat anindividual recsivesassstanceas aminor child (notacaretaker);
3) Monthsduringwhichtheadult livedonanIndianreservation during themorth;
(a) atleast1,000individuals werelivingonthe resenation; and
(b) atleast50 percent of theadults livingonthereservation wereunamployed,;
4) Monthsin whichthecasewasafi cniwol 0 case (Petersburg, Portsmouth, Prince
William, Wise,andLynchburgwereresearch sitesfor theVIP evaluaion. Cassin
theselocdities wereassgnedareserchor control status.)
5) Monthsthatthe TANF caseis sugpendedand no paymentisissued.
6) Monthsin whichtheindividualreceivesDiversonaryAssistance.
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Note:Whentheclient hasreceived 58 monthsof TANF, VaCMS will automatically generatea 60-
month TANF Lifetime Limit letter to the client and a copy wilbe retained in the forms hisbry within
VaCMS. Theletter will notify theclient that shasappoaching herlifetime limit for the receipt of
TANF ben€fits.

Example 1: Client movedto Virginia 7/10/00 andsubsequertly appliedfor TANF. Sheindicated
recapt of TANF in North Carolinaapproximately six monthsprior to this application. EW contads the
local agency in North Carolinaand verifies that client received TANF there from February 1999
through January 2000. TheEW will addFelruary 1999through January 2000 to the 60-monthclock
becausethese monthsare on theclientd federal 60-monthclock in that state.

Example 2: Client is participatng in VIEW and her clock hasrunfrom April 2007 through July 2008.
On July 8, 2008the VIEW worker placedtheclient in anlnacive status. The ESW placestheclient
back in anactive staus on August 22, 2008. July will count asa monthon her 24-monthand 60-month
clocks. August will not count on the 24-month clock becaise of theinacive staus on thefirst of the
month. August will count onthe 60-month clock becausethe client receveda TANF payment for the
month. The 24-monthclock count will resume with the month of September.

Example 3: Client and her threechildrenreceived 60 monthsof TANF, with the March 1, 2017 payment.
The TANF case wasclosed effecive March 31, 2017. On April 12, 2017the client wasincarcerdaed and
her three childrenmovedin the grandmotherés household. Thegrandmother appliedfor TANF for the
threechildrenonMay 1, 2017. The TANF application was approvedonMay 29,2017. Note: If all
eligibility criteria are met for the children to continue assistance beyonthe 63month limit, the
case will be approved The POI information will be storedfor each child in a nonfinancial table
under their individual VaCMS client ID number that is not viewable to the worker. Thechildren
are eligible because they now live with anadult whois not includedin the payment and does not have a
60- month clock. In January, 2018, the grandmother becomesfinandally needy and requedsto be
addedto the AU. Whensheis added to the AU, shewill become subject to a 60-month clock.

Continuing the same scenario above, the client was released from jail btarch 1, 2018. She

applied for TANF for her self andthree childrenon Mar ch 10, 2018. se The gran
closed on March 31, 2018 because the children no longer resideith her. On April 2, 2018, the

client ds T A Nasdamipddueitoceahaustmmof the 6éhonth clock for herself and

three children. Note: When eligibility was determined,VaCMS automatically applied the POI

information stored within the VaCMS non-financial tablesfor the client and herchildren.

Example 4: Client and her two chil drenhave 60 months on her 60-month clock as the result of federd
clock monthsfrom another stae and/or monthsin Virginia. Aslongasthechildrenremain in the home
with this client, this family of threehave reachedthar lifetime limit of TANF and will nat beeligible
agan unlesstheclient becomestotally disaded or becomes readed on a substartiall y continuous basis
to caefor adisabdedfamily member whoisliving in thehousehad.

Example 5: Thechildrenin example #4 leave the clienté& home and go to live with ther father. The
father hasbeena TANF recipient but haslessthan60-monthson hisclock. Thefatherandchildren
canrecave TANF until hehasreatedhis 60-month time limit.

Note: If all eligibility criteria are met for the children to continue assistance beyonithe 60-month

limit, the case will be approved.The POI information will be stored for each child in anon-
financial table under hisindividual VaCMS client ID number that is not viewable to the worker.
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Example 6 Client receives TANF for herself and three children. The client has cycled in and out of
TANF/VIEW and reaches her 2fonth and 60month limits. If the children go to live with their father or
any relative, no one can receive TANF for the children during theéaoperiod of ineligibility due to the
VIEW limit. Note: The client may become eligible to receive TANF assistance again during the two year
period of ineligibility due to the VIEW limit if she becomes totally disabled or becomes needed on a
substantialf continuous basis to care for a disabled family member who is living in the household.

Example 7: Mr. and Mrs. X arein the same AU and each has30 monthson the 60-monthclock. Mr. X
movesout and doesnot receive TANF while heisgone. WhenMr. X moves back in with Mrs. X, shehas
50 monthson her clock. Ten monthslate, the TANF caseis closedbeauseMrs. X reaches the 60-month
lifetime limit on her clock. Mr. X has40 months on his 60-monthclock at thetime of the TANF case
closure.

Subseguently Mr. X movesout, taking one of thechildrenwith him. He appliesfor TANF for himself and
the child. The TANF application will be approvedif dl other TANF eligibili ty criteria aremet. Mr. X
may remain eligible until he hasaaccumulated 60 months on his 60-month clock.

H. Eligibili ty beyond the 60-month limit - An assstance unit may bedigible to recave additional
months of TANF assstance beyond the 60-monthtime limit wheneither

1) thecareteker (both caretkersin atwo-parent TANF household) istotally physically or
mentally disabled (according to aMedica Evauation 032-03-0654 completed by a medcal
professinal which shows thattheclient is unalie to work 20 hours or more per week) and
is not able to be self-supporting dueto the disabili ty; or

2) the caretaker is needed on a substantially continuousbass to care for afamily member who
isliving inthehousehdd. (The family memberdoes not have to be includedonthe TANF
payment) Thefamily member must have a verifi ed physicd or mental disakility andmust
have caraaking needsthat preven the caregiver from being sef-supporting. These
ficardaking needs ndudethenesdfor atendance, supevision, and hame care, and other
needsrelatedto thefamily memberd disability. A medicd professond must complete a
Statement of Required Presence of Caregiver form (032- 03-0020) to verify thefamily
memberd sondition, andthe need for the caregiverto be avail able on a substantially
continuousbasek. If the disadedfamily memberis out of the home for substartia portions
of the day, the caregiverwill nat be consideredto be reeded on a substartialy continuous
basis. Additiondly, if thecaregiver is employed aitside of the home, the caregiver will not
be considered to be neededto care for the disabled individual on asubstartialy continuous
bass. In both of these situations, the TANF benefits will not be extended beyond the 60™
month.

See Appendix IV for instructions on continuing assistancéeyond the sixty-month clock.

Thetotal disahility of the cardaker or the need for the caretaker to act asa caregiver for adisaded family
memberliving in the househdd must be re-evaluated based on new verifi caion atthe end of the anticipaed
durationasnated onthe medicd formor every 90 days, whichever occursfirst. If themedcal formis
incomplete, theeligibility worker must contact the medical professonal to obtain the missinginformation
before acting onthe medicd.

TheTANF caseisto beclosed assoon asadministratvely possble upon verifying that the cargakeris no
longertotally disabdedor is nolonger neededto care for adisadedfamily member living in the Fousehold.
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Whenthe disaded caretaker is digible to recave Supplemental Security Income (SSI) or
Soda Security Disability Insurance (SSDI), additional verification of the disahility will
notberequired

When the disablel family membe who requires a caregiveliis eligible to receive SS or
SSDI additiordl verification of the need for acaregive for the disablal family membe
will berequirel annually In addition when the medicd professionbhasindicated a
specifc duratian tha the caregive will be neededthe eligibility worker will reques
verification of the need for the caregive at the endof the anticipate duration asnoted on
the Statemenof Requirel Presene of Caregive form. If the individud subsequenl
becomsineligible to receve SS or SSO ard is nolonge disabledthe TANF cagisto
beclosal assoa asadmhistratively possible.

201.2 AGE - Themonth, day, andyear of thechil d's birth must beesteblishedard evidence
thereof enteredin thedligibility caserecord, except tha, pending the seauring of such evidence,
assistnce must not bederiedanother-wise digible child whois obviously under 12.

Thefoll owing documents may be usedto verify age

Birth cetifi cate

Notification of birth

Hospital record

Physicianor midwife record

Baptismal record

School record

Birth form VV S95 from the State Bureau of Vital Records andHealth Statistics

o o Do Do Do Do D

If the day and month camot be esteblished,July 1 is assumedto be thebirth date.

Continuing Eligibility* - Thechild is éigible until he reachesthe age of 18. He is eligible for the
monthin which his 18th birthday falls if he has not attainedthe specified age onthe first day of that
month.

An 18 year old child may be eligibleif heis a student enrolled in a secondary school or
vocdional/technical school of secondary equivalency if heis expededto complete the high school or
vocational/technical program prior to or in the same month as his 19th birthday. Verify withthe
school that thechild is errolled and expeciedto complete the programno late than the month of his
19th birthday. The programis considered completed onthelad dayof final exams or,if exams are
not required, thelastday of scheduedclasses. Thechild will be dligible for themonth in which
completion of the school programoccurs; however, eligibili ty cannat be extended pag that morth.
Thecasereoord must be well documertedin this area.

A child 18 yearsoldisnot eigibleif heisin cdlege, errolledin school pat- time, or not in school at
all.
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201.3 SCHOOL ATTENDANCE* - To beé€ligiblefor assistance,children in the assstance unit under
age 18, including minor parents, mustcomply with the compulsoryschool attendancerequrement.
School attendance mustbeverifiedby the clientduring the 30-day application processing perod.
(Note: A child whois 18yeas old meetsthe school attendancerequirement, regardess of actual
attendance, aslongas heisenrolledand expected to compl ete high school or an equivalent programas
stated in Section 201.2above) If school attendanceis notverified,thechild is consideredtruant and
guidanceat 201.3 C andD shoud befollowed.

For applications made duringthe summer months, verify that thechild wasin attendanceattheend of
theschaool year. If attendance cannot beverified, or if the child has movedto anewsdiool systemafter
theendof the school year, approvethe caseif othemwiseeligible. Set atask and reminderin VaCMS
for themonth schal issceduledto begn and verify atterdance atthattime. Allow theclient 10 days
from the keginning of the schoolyearto provideverification of enmllmentor attendance. If theclient
doesnot furnish the sdhool enrollment form within thetime frame, the child is considered truant. If
school atendance isnot verified, the child is considered truantand the EW should follow guidance at
201.3C andD.

A. Definition of Truancy - Truarcy is definedasnoncompliancewith State compulsory
sclooal attendancerequirements as determinedby thelocal school division.**

Local school boads may set additiona rulesdeemed necessary to carry out the intentof the
compulsory attendance laws. Such rules may alsobe apgiedby thelocal school divisionin
identifying chil dren who are truant.

(Note: TheVirginia Department of Education (DOE) providesthe foll owing guidance
regading truancy to local school systems:fi | thie dbsence of aled definition, the Virginia
Department of Educationis using aproxy measireto report truancy: thenumber of students
with whom a conference wassdheduledatfter the student had acumul ated six absences
during the schoal year, in accordancewith §22.1-258,Code of Virginia.o***) The
determination of truancy is always made by the localschool sydem.

B. Notificationof Truancy - ThefiL earnfare0 provisions of the Virginia Codeestablish
regponsibil itiesfor both thelocal agency and local schoolsystemin addressing truancy. When
thelocal sctoal division determinesthata child receiving TANF is truant, it will notify the
locd departmentof sodal services. Whena child attends a private, denomination, or parochial
schod, the local agencymust arrangewith theschool to receive naotificationwhenthe child is
truant.

Schooldivisionswill identify truantT ANF recipients usng oneof the followingmethods:

1. State Department of Social Servicesprovidesall local schod divisonswith alistof all
individualsagesfive through 17. PerLearnfare requirements, thisinformation ise-mailed
to adesignatedcontad persornin eachscool division morthly. The Learnfare
Coordnato &uide for SchooBystems can be accessed-oision under

* Codeof Virginia, Section632-606
** Codeof Virginia, Sedions22.1-254etsqy.
*** |mproving School Attendance: A ResairceGuidefor Virginia Schools, 2005.
http://www.doe.virginia.gov/support/prevention/attendancetruancy/index.shtml
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TANF/NVIEW Training. The Guide providesdetailednformationfor the
schoolsystemin idenifyingtruart childrenwho areTANF recipiertsand
in sharingthatinformationwith thelocd agency.

Note: Local agency staff who encounter technical isauesrelatedto the Lea nfare
program can contact Michele Atkinson at (804)726-79290or at
michele.atkinson@dss.virginia.goyor assisance.

2. Theloca departmentof sodal servicesandloca schooldivisionmay developan
aterrate method(local option) foridertifying TANF childrenwho are truant,
providedthemethodis mutudly acceptable.

Note: If theagercy recavesnatificaionfrom asouice otherthan the school, suchasthe
applicant/recipient, the agencymust verify truancythroughthe schod.

Notifyingthe Appli cant/Red pientof Truancy- Thelocal depatment of social services
mustdo the followingwhen natifiedby the school of truancy:

Notify thecaretaker, inwriting, of thetruancy of amember of the assistanceunit. Exception:
Whenthe caretakerisaminor parent whose TANF payments are madeto a protective payee,
thenotice mug besent to theprotedive payee

Thenotice mustinclude thefollowing:

1. that thetruantredpient isinjeopardy of losngeligibility for TANF benefts;

2. that the caretaker mustcontact thelocal department within five working days of the
naticeto cogperate in devedopinga plan to achievecompliancewith compulsory

school attendancdaws; and

3. that failureto cortact the localdepatmentmay resut in thetruant recipients
indigibility for TANF dueto noncooperation.

Note: The"AdvanceNoticeof ProposedAction" form must not be usedto meet
thisnotificaionrequiremert.

Development of andCooperation with the Plan - If the caretaker contads the agency,
the agencyisto work with him to establish a planto resolve the child's truancyand to
bringhiminto compliancewith schal attendancdaws.

Eachlocalagency ard local school division shall mutually develop amodelplanwhich
theagency mustfollowin developing individual caseplans. The model planshdl allow
theschool and localagencyflexibility in fitting the planto the truant child's situation.
Themodel planmustincludethefoll owing:

1. adetemination of thereason for non-attendance

2. atime frame for achieving compliance;
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3.

4.

aschedule of adionswhichthe caretaker agreesto complete; and

ade<ription of the performancethatwil | congtitute compliance.

Theworker andcareaker, in conaultation with theschod, shall mutually develop the
individual case planin accordane with theagency model. At thetimetheplanis developed,
theworker must explain to the caretakerthat failure to follow the plan will reault in removal
of thetruant chil d dueto noncoopestion. The planmustbeinwriting, witha copygivento
thecaretaker and a copyfiledinthecaserecord. Onceimplemented,theagencymust verify
that the caretakeris cooperatingwith the plan. Thetruantindividualmeets the school
attendancerequirement duringthistime providedthe caretaker continuesto cooperate in
meding plan requirements.

Thelocal agency mug detemine what agency staff will berespongblefor edablishing
individual case plans and for verifying cooperation with the plans. Thelocalagency must
monitor individua case plansto assure corsistentapplication of theabove guidelines.

Failureto Establish or Cooperate with the Plan -

1.

If noregonseisreceivedto thewritten noticewithin five working days as spedfied in
Secion 201.3C, thelocaldepatmentmustdo thefoll owing:

a. make rea®nable effortsto persanaly contact the apgdicantrecipient. This
may indude a direct telephone cortact or aface-to-face contact to explain
therequirement to develop a planto return the child to school andtheresult
of notcooperatingwith therequirament. The case record mustbe
documentedasto the agency's attempts to contact the apgi cart/redpient;
and

b. if, afterreasmable efforts, thelocal departmert is unable to make personal
contact, theloca departmentmust mail an " Advance Noticeof Proposed
Action" to thecargakeradvising himthatthetruant child will beindligible
for TANF berfitsif thecaretaker failsto cantact theagencyto developa
planto return thechild to schoal.

If the caretaker regpondsto thewritten notice specifiedin Section 201.3C or to the
personal cortact, butfailsto cooperate in developing or complyingwith theplan,
theagency musttake action effective the next month, if administratively possible,to
remove thetruantredpientfrom the paymentdueto nonwoperaion.

Thechild'sfailure or refusd to cooperate with theplanis consdered
noncooperation by thecardaker, asthe cargaker is regponsiblefor the child's
actions.

If thetruantchild istheonly eligible child, the caseisindigible for assistanceand

mustbeclosed. If the cardaker andchild sulsequenty decideto cooperate with the
plan, the cardaker mustreapply for TANF.
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F. Reinstatements Following Noncooperation in Establishing or Following the Plahe
c hi | do6 s tohesetnahiedoreathe agercy has verifi edthat the cardakeris agan
cooperatng. If noncoopeation occurredin relaton to development of the plan, development of
the plan mustbecompletedfor cooperation to exist. If noncooperation occurredin following
theplan acedeveloped, the cargaker must demonstrae her cooperation before thechild's
needscanbereinstaed. Thechild's needs must be addedto the payment effective the month
foll owing the monthin which cooperation occurs. If the caretker contads the agency prior to
the actual removal of the child and cooperates in developing the plan, the chil d's needs wil | not
be removedfromthe payment

G. Truant Applicarts - During the application process, if the assistance unit member is
truart, thelocal department mustdo the foll owing:

1. notify theapplicant of therequiremertslistedin Section 201.3 C;

2. allow theapplicant an opportunity to comply with the school attendance requirement
during the 30-day processng period by either errolli ng the child or by cooperatingwith
theagercy in establi shing aplanfor compliane; and

3. notify theapplicant of thechild's eigibili ty or indigibili ty on the"Naticeof Action"
form whenaction is takenon the appli cation.

H. Notification of Court Conviction and Subsequent Reinstatement - If the agency receives
notifi cation that a court hasfound a member of the assisance unit guilty of aviolation of
compu sory school attendancelaws, the digibili ty worker must remove the truant recipient
fromthe payment effecive thefoll owing month, if administraively possble. Thechild
will remain indigible until the caretaker notifi esthe locd agency, andthe agency verifi es
through the school division, thatthe child is nolongertruart. Thechild's needsmustbe
addedto the payment effective the month following the month in which compliancewas
achieved.

Children in Job Corps- The Job Corps Programis analternative educaion programwhich
meets compulsory school attendancereguirements. A child whoisintheJobCorpsis
consideredto be in compliance with school attendancerequiremerts without regard to acual
attendancerecords.

J. Compulsory School Attendance Requirements Applicadeto SSI Children - The school
atendance requirement appliesto anSS child only whenthe SS child istheonly ligible child
in theassisance unit. In such cases, thedigibili ty of thecaseis based upon thechild's meeting
TANF digibili ty requiremerts, induding school attendance. Therequirement does not apply to
other SSI childrenin thehome. If the SS child whoistheonly digible child does not meetthe
school attendarnce requirement, the caseisindigible.
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K. Children Excused by thel ocal School Board* - Children may be excusedfrom school

atendance by thelocal school board.

1.

Childrenexcusedfor the reasonsbd ow are not truant and no further acion is
required:

a. children who are home schooled or tutored by someone other thanthe parert;

b. children whoseparents are consciertiousy opposedto attendance at school for
religious reasons;

C. children whoseparents are opposedto atendanceat school for hedth or
safety reasons; and

d. children age five who will not reach their sixth birthday urtil after September
30 of the schoal year, whose parent or guadian natifi esthe schod board that
he does not wishthe child to attend school urtil the foll owing year becausethe
childisnat mertally, physically, or emotionaly preparedto attend schod.

Theagency must explore the availahility of altemate programs for children
excusedfor thefollowing reasons:

a. childrenin violation of school board policies,induding weapons,
alcohol or drugs charges, or intentiond injury to andher person; and

b. children who cannot benefit fromeducation at the schod.
If aprogramislocakedin whichthe child canparticipate, a plan mustbe

developed. If noprogramis availalle or appropriate, the child is not truant and
mustnot have his neads removed fromthe payment.

* Codeof Virginia, Secion 22.1-257
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201.4 DEPRIVATION OF PARENTAL SUPPORT OR CARE - Repeded effective July 1, 1999.

201.5 LIVING ARRANGEMENTS - The child mustbe living with a parent or other relaive
(Subsecton A., below) in aresidence maintained as a home (Subsedion B., below) by one or more
suchrelatives. For TANF-UP, both natural or adoptive parents of at leas one child must be livingin
thehome. (Refer to 701.2.) Note:In same situations, achild who isin foster care may be pacedwith a
parert or relative on atemporary basis, such asfor atrid visit, and would be ®nsideredliving with the
paert or relative. No foster care maintenarce payment would be madeon behalf of the child ard the
family could be éigible for TANF assigarce during thetemporary placement.

A. Relafves- Therelaive with whomthechild isliving, whois designated asthe caretker, mustbe
arelaive by blood, marriage, or adoption. Relationships by marriage existevenafter the marriage
has been terminated by deah or divorce (Note: A marriageis alegal relationship between two
individuals. Depending on the laws of a state at the time of a marri age, a marr iage can be
between individuals of the opposite sex or betweenindividuals of the same sex Same sex
marri ages performedlegally in other states are remgnized by Virginia eff ective 2/14/14,
including marr iages performed prior to that date. While same sex marr iagesbecamelegal in
Virginiaasof 2/14/14, the first same sexmarr iages performed legally in Virginia occurred
on or after 10/6/14.)

Example 1: Mrs. Green applies for assstance for her two childrenandher step-daughter Marcia
following the deah of Mrs. Greend busband who was Marda ¥ather. Mrs. Green @n receve
assstance for her own childrenand for Mardato whomsheisrelated by marriage. Because Mrs.
Green has nolegal responsibili ty for Marcia, two separde assgstance wnits will beestablished.

Example 2: Ms. Johnson appliesfor assisancefor two childrenafter her son Ronrie dbandons
themwhen he movesto andher state. Ronnie was marriedto Sareh, thechildrend sother, and was
their stepfather until heandthe mother divorced. Ms. Johnson can receve assisancefor the
childrenbecawseshewas their step-grandmother during thetime Ronnie andSarahwere married.
Ms. Johnson will have to establishher relationship to Ronnie, andprove that Ronnie and Sarah
were married,andthat Sarahisthe parent of bath children.

Neither severanceof parental rights nor adoptionis consideredto terminate the relationship to
biological relaives. Therefore, biological relatives may receve assisance for someone who
has beenadopted, whenthere is no other relative by adoption in the hane to receve assistnce
ontheindividud's behalf. However, this provision doesnot require individuals who have
beenadoptedto beindudedin the assistance unit of the biological relaive and hisher
children.

Example 1: Jane Doe hadtwo childrenwho were adoptedby Jan€s parents. Jane's parerts died
leaving their adopted childrenin the care of Jare. Janeis consideredabiological relaive for
TANF purposes and canreceve assistance for thetwo children, however, they are not to be
induded in the same assigance unit as any other children Jane may have since she hasno legd
responsibili ty for these chil dren.

Example 2: Mary Smith's child, Michad, was adopted by afamily friend. WhenMichad's
adoptive parent died,there wasno otherrelaive to care for him. Michad went to live with Mary.
SinceMary andMichad are biologically related, shecanrecéve assistancefor him. However,
Michad is not to beinduded in the same assisance unit as any other children Mary may have.
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Theidertity of the parent or other reletive must be establi shedprior to determining relationship.
(Appendix 111 lists documertation that canbe usedto verify idertity). Addtionaly,
documertation thatis adequae to tracetherelationship of each child to the parent or caretker
relative must be provided. The casereaord must documentthe verification methodsusedto
establish idertity and each relationship.

Thefoll owing documents may be usedto edabli shrelationship:

Birth certifi cate

Hospital certifi cate

Adoption papers or court record of adoption

Baptismal certificate

Hospital or physiciand secord

Churchrecord

Bureauof Vita Rewmrds/Heath Statisticsrecord

Marriage record

Court support and/or divorce orders which clearly idertify the relationship of

the caretaker/rehtive to the children

Court document which clearly identifies anindvidual by nameand
relationship asareative of the child

Genetic testing report from alicensedand acaredited |aboratory idertifying

relationship basedon DNA match that affirms at |east 98% probabili ty of

relationship. Chain of custody for the DNA samples must be documerted.

o Bo Do Do Do Do Do Do Do o I

Documents must be adequae to trace relationship completdy, except tha, if theapplicant isthe
mother, initial eigibili ty can be establishedbasedon birth verification for the chil d.

In thecaseof ardative who will be the cara@aker (thoudh not afather not marriedto thechildd s
mother, or arelaive of such afather), a notarized statementby an individual, other thanthe

appli cart/redpiert, who hassufficient knowledge to attest to therelationship may be usedto
estalish initial eligibility. A copy of the childés birth cerificate or other documentation used to
estalish relationship must be obtainednolater thanthe next renewal.

If the applicant is afather not marriedto thechildé mother, or relaive of such father, evidence
of paernity must beprovided. The following documerts may be usedasevidence of paternity:
Court record establishing paernity
A Court order stating that child isliving with paernd or maternal relative
A Birth certificate from any state where father shame isincluded

A father, not marriedto thechildd sother, who does not have one of the documents listed
above at thetime of apdication, will be givena Referal to Division of Child Support
Enforcement FromLocal DSS form (032-03-0431-00) and will bereferredto the Division of
Child Support Enforcement District Offi ce sohe canobtain DNA testngthat will estadish his
relationship to the child. If theapplicant father is othewisedigible, and produces results of the
DNA testing that verify relationship, the TANF appli cation will beapproved. If heisnotable
to estaldish relationship within the standard processing period, the application must be deried.
Thefatherwill be requiredto regoply if he subsequently securesverifi cation of relationship.

If the caretaker is arelaive of thefatherwhois not marriedto the childé mother, the
relationship betweenthe relaive andthefather must be establi shed once evidence of paernity
has beenprovided.
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B. LivinginaHome* - A home isthefamily setting maintained, or in the processof
being estblished, by therelative, as evidenced by the presence of the child. A
home may exist in situations where the assstance unit lacks a fixed home addressor
is otherwiseconsidered homeless.

A home exists eventhough the child or relaive istemporarily absent from the customary
family settng. A temporary absernce basedon admission or commitment to a psychiatric
hospital or institution, including apsychiatric ward in a general hospital, orto a
correctional facility, islimitedto 30 consecutive days. Other temporary absences, including
absencesfor other typesof hospitalization, employment, educaion or training, vacdions, or
visits, are limitedto 60 consecutive days. A parent or child whois absent fromthehome
for longer periods cannot be considered to be living in thehome.

Exception:
A parent who is absent from the home dueto acive duty in the uniformedservicesis
consideredliving in the home and s not subject to the 60 consecutive day time li mit.

Thefollowing individuds do not meet theliving in ahome requirement and are
indigible for TANF:

1. A parent or other caretaker who hasbesnabsent fromthe home for a period of
60 consecive days (30 days if the absence is dueto admission or commitment
to amertal hospitd or correctiona fadlity).

2. A child who hasbeen,or is expected by the caretaker to be, absent fromthe
home for a period of 60 consecutive days (30 daysif the absence isdueto
admission or commitment to a mertal hospital or correctional facility). Thechild
may be eligible in ancther assstance unit.

Excepion: A newborn may beaddedto the AU as of his dae of birth evenif he
remainsin thehospital. If thenewbornisstill inthe hospital 60 days after his
birth, hewill beremovedfromthe AU. Thechild may be addedback to the
AU whenheerntersthehome.

The caretker must report to thelocd agency after it becomesclearto the caretaker that the
caretker or minor child will be absent fromthe home for 60 consecutive days (30
conseadtive daysin the ca® of amenta institution or correcional fadlity). (Refer to
Secion401.2.B.2.a.1)

If the caretaker fails to repart the change within therequiredtime frame as descibed above,
the @retker or thechild whois absent fromthe homeisineligible. If theabsent child isthe
only child in thehome, thecasewill alsobeinedligible. (See 502.4 regarding esteblishment of
an amergency payee whenthe caretker is absent fromthe home.)

* Public Law 104-193
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The primary sourcefor verifi cation of living arrangements for childrenwho attend school,
including nursery schods, pre-schods, or child care centers, is the school record which shows
thename of thechild, the name of therelative thechild liveswith and the addresswhere they
reside. For pre- school age children who are not in nursery school, pre-schooal, child car, etc.
thefollowing documerts can be usedto verify living arrangements as long asthe documents
are current and contain the chil dG name, therelaive $iname, and ther residence address
hospital or physicianGs reaord, court or public agercy record, or military record. (These
records may also be usedassecondary sourcesof verifi cation for children attendng school or
primary verification for childrenwho are home schoded.) If these documents are not

avail able, theworker canverify living arrangements for a pre-school age child through contact
with the land ord, public housing auharity, or afriend or family member who canatted to the
living arrangements. In all cases, the ca® record must be documented to reflect the

verifi cation obtained. Cliert statement canna be usedto med the verifi cation requirement.

Note: While VIISis a public agency record, it cannot be usedto verify living arrangements as
thereis no requirement to update the childé addressin the VIIS system.

If verifi cation cannot be obtainedfrom one of the sourceslisted above, the case record mustbe
documertedto reflect all the attempts that were madeto secure verificaions from primary or
semndary sources. The case recrd must alsocontain documentation of all evidence ohtained
by theworker that substartiates the childé presncein the home.

If the agercy isunable to verify thechildd presenceinthehome,andthe
appli cart/redpient continues to maintain that the child lives in the home, the ageny must
evaluate anyevidence providedby theindvidud before taking acion to exclude thechild.

Livingwith a Relative for a Pat of EachMonth or Yea - It istheresponshility of thelocd
department of social sevices(LDSS) to determine whether achild whoisinthehome of
theapplicart/redpient for part of a month or part of a year should be included as amember
of the TANF assisanceunit. Thechild must acually live in thehome, not smply bein the
home temporarily for afew days aweek, or for aweekend, or for avacation, in orderto
meet the Aliving witho requirement.

Thefliving withod determination wil | require anevaluation of bath the childés presence in the
home and theparertd sesponsibility for thechild whilein thehome andmayindude
information about

A thechildd entry into the applicant/red pient sthome;
A thechildd statusin thehome asaresident or asa visitor;

A theextent of the parental responsibili ties the appli cant/recipient will exerciseon
behalf of thechild while the child isin the home; and

A the appli cant/recipientd sesponsibili ty to maintain a home andmeet the basic day-
to-dayneedsof thechild for food, shelter, and clothing.

1. Visits and Vacatons: A minor child who usudly liveswith a custodial parent or
caretker relative, and whois visiting the other parent (or other caretaker relaive),
is consideredto be temporarily absent fromthe home of the custodial parent and
does not meetthe fliving witho requirement in the other home. (Note:the custodial
parent may or may not beacurrent TANF recipient).
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Example 1. Thechild liveswith his mother and siblings. He spendshis summer
vacaionswith hisfather who livesin anather county. Hisfatherwould not bedigible
for as$stance for thechild if heappliedfor TANF during the childés summer vacaion
because the child does not adually live in thefatheré home butis only there
temporarily for avisit.

Note: If the childd motherrecaves TANF for him, and he is gonefromher home
morethan 60 consecutive days, thechild will nolonger meet thefiliving in ahome
requiremerto for her household as outlinedat 201.5B. In this circumstance, he woud
not beedligible in either househdd until hereturns to his motheré Bome following his
summer vacaion with his father.

Example 2: Thechild liveswith his grandmother during the week and visits his
mother every weekerd. His grandmotherreceévesTANF for him. His mother, who
recaves TANF for the childés three younger siblings, requests that hebe addedto her
assisanceunit. The childisnot digible, however, since heliveswith his grandmother
andonly visits his mother.

2. Shared Living Arrangements: In some cases, a child liveswith each parent for portions
of amornth or for several monthsof theyear. These shared arangements may be formal
arrangements asin theca of legal joint custody in which anagreement legdly
establishesthat both parents are to share physicd custody of the child. The
arrangements may also be informal arrangements egabli shed by the parents or caretaker
relatives. In either case, the agency must detemine thechildé adual living
arangements. This determination may indude examinaion of visitation schedules
writtenstaements from ead parent or cardaker relaive, or other verifications. A
statement by the appli cant without additional documentation cannat be acceptedas
verifi cation of theliving arrangements except as outlined bdow.

Thechild is consideredto be filiving witho the parent or other cardaker relaive with
whomthe child spends51% or more of the time whentheliving arrangements are
examined on anamual basis. (Note:If theliving arrangements have not been in eff ect
for at leastoneyea, theywill be examinedbasedon the period theyhave beenin
effed. If theshared living arrangements have just begun, and the applicant staes that
thechild will beliving with her 51% or more of thetime andthereis no eviderceto
thecontrary, the application canbe approved At the next review, the agency must
verify thechildé adual living arrangements and detemine whether the fliving witho
requirement continuesto be met.)

If the child lives with bath parents anequal amount of time andno parent has thechild
51% or more of the time, bath parents med theAliving with @equirement andeither
can apply and be granted assstance for the child if otherwiseeligible.

If the agercy is unable to determine the amount of time the child spendswith each
parent for anyreason, Aliving witho cannot be determinedand the child isindigible.
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Examplel: The parents have shared joint legd and physical custody. Thechild lives
with his mother fromMondaythrough Friday. Thechild liveswith hisfather onthe
weekends. The agency verifi esthe living arrangements. Thechild liveswith the
mother more than51% of thetime and would meetthe filiving witho requirement if his
mother applied for assstance for him; he would not meet the filiving witho requirement
if hisfather madetheappgication.

Example2: The agency verifi esthat the parents have 50/50 joint legal custody and
that the child acually spends 50% of the time with each parent in alternating weeks.
Thechild will meet the Aiving witho requirement with either parent; either thefather
or mother could receive assigancefor himif otherwise dligible.

3. Local Agercy Custody: A child living with his parent(s) may be eligible for TANF
eventhough custody is held by the sodal services agercy, if all other digibili ty factors
for TANF are met. A child living with arelative other thana parent may alsobe
eligible for TANF, eventhough custody is held by the sodal sevicesagency, unless te
home is anapprovedfosterhome. No foster care maintenance payment will be made on
behalf of achildin agency custody while heisindudedin the TANF assigance unit of a
parent or non-parent caretaker.

It should be natedthat for TANF digibility purposes, achild can only have onehame,
asddfinedalove in this section. Therefore,a child in agency custody cannot be
considered tenyporarily absent from the home of the parent or other relative with
whom the child wasliving before coming into careif another parent or rlativeis
currertly igible for TANF based on the presence of the child in his/her home.

The casereoord must be documerted relative to thelocal agency's finding that the
childisliving in the home.

A child may not be denied TANF, eitherinitially or subseguently, on thebags that
thehomeis considered"unsuitald€’ becauseof conditionsexisting in the home,
unlessprovisionis otherwise made for his adequate care andassigance.* If such
conditi ons appear to exst, referral for protedive servicesmust be mace.

D. Minor Parent Residercy Requirement ** - A minor parent isan individud under 18 years of age
who isthenaura parent of thechild. A minor parent and the degendert child in her care must
resdde in the home maintained by her parent or person standing in loco parentis, unlessshe meets
anexcepion. (Inloco parentisis definedas standngin place of or taking the role of a parent.
For TANF, thein locoparentisrole may befill edby arelaive [see 201.5A], the legd guardian
of theminor child, or aperson 21 years of age or olderwhois acting as a parent. By definition,
thein loco parentis role may not be fil led by a person such as aboyfriend or girlfri end whose
relationship to theminor parent is other thanparental.) Minor applicants must beinformed
about the residency requirement at thetime of application. If the minor cannot make
arrangements to live in thehome of a parent or person standing in loco parentis within the
standard 30 day processing time, and doesnot meet anexception, thenthe worker mustdenythe
appli cation.

* 45 CFR 233.90(b)
** Section 63.2-607,Codeof Virginia
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Thepriority orderfor living arrangements of all minor parentsis thefoll owing: with aparert,
with arelaive,with alegd guardian, or with a person 21 yeas of age or older whois standing
in placeof the parert. If the minor parent does not resdewith her parert, thelocal agency shall
consider this priority order by encouraging the minor to move, whena more appropriate
placement isfoundin ahigher priority level. If the minor parert doesnot live with her
parent(s) and thelocal agercy deerminesthat living with the parent(s) is more appropriate, the
worker must make reasonabl e eff orts to advisethe parert(s) of thear legal regponsibili ty for the
minor parent.

Example 1: Sueisaminor parent living with her daughter in the home of her grandmother.
Suestatesshedoesnot like her mothe'srules. Suwe's grandmother doesnot make Sue attend
school and doesnat imposea cufew. Sue's mother providesappropriate supervision. The
agency encourages Sue to move in with her mother to receive TANF, and sends a letter to
Sue's mother advising her of her legd responsibility for Sue.

1. Exceptions- Theminor parent residency regquirement shall not apgy if oneof the
foll owing situations exists:

a. Theminor pareit is married;

b. Theminor parent hasno parent or person standingin loco parentis
whoisliving;

C. Theminor parent hasno parent or person standingin loco parentis

whosewhereabouts are known; or

d. The physical or emotiona health or safey of the minor parent or his
dependent child would bejeopadized if the minor parent and dependent lived
in thesame resdence with the minor parent's parent or person standingin
locoparentis. Suchaclaim shall becorroboratedby clear and convincing
evidence from court, medical, criminal, child protedive services,
psychdogical or law enforcement records.

If the minor parent meets an exception, thenTANF isto be approved(if
othewiseeligible).

2. L ocating Adult-SupervisedL iving Arrangements - If theminor parent meets an
exception b through dabove andno parent or person standingin loco parentisis
avail able, thelocal department of sodal sevices must assig the minor parent in
locaiing anadult-supervised supportive living arrangement. Thisisto be doneby
determining, with the minor parert, why she doesnat live with aparent or person
standngin loco parentis and wha her needsare. Thelocd agency mustattempt to find
anappropriate adult-supervised supportive living arrangement such as,but not limited
to, agroup home.
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Whenanappropriate adult-supevised supportive living arrangement is located, the
minor parent and child shall berequiredto live there to continuerecaving TANF. The
worker must give the minor parent 30 days advance noticeto move. If theminor parent
fails or refuses to move to the adult-supevisedliving arrangement in the 30 daytime
period, the worker must closethecae.

Example Maybelle is ateen parent who moved in with her grandmother after her parents
died. WhenMaybdl e's grandmother died, she did not know where anycther relatives
lived, and now livesalone with her child. The agency approved thecasefor TANF and
beganthesearchto locate anadult-supervised living arrangement.

3. Protective Payment - Whena minor parent and her dependent child are requiredto
live with the minor parent's parent or person standingin loco parertis, then TANF
mustbepad in theform of a protective payment to the parent or person standingin
locopaentis (See502.7). The worker should select thename of theprotective
payee from the TANF Benefit Recipient dropdown on the SNAP/TANF Case
Leveli Detailsscreen in VaCMS.

201.6 RESDENCE - Federal reguations* require that a child be considereda resident of the staein
which heisliving, otherthanon atemporary bass, regardlessof thereason for which he ertered the state or
the residenceof his parents. Acardakerisaresdent of thestaein which heisliving eventhough he may
be homelessor may have enteredthe state sesking employment or with ajob canmitment aslongashe, or
thechild, is not receiving assstance fromancther stae. Temporary absencefromthe state, with subsequent
return to the stae or intent to return does not affect eligihili ty.

Resdence must be verifi edexcept in unusual cases, such as homelessassstance units, migrart farm worker
assistnce units or assistance units newly arrived in alocality, where verificaion of resdence amot
reasonably beaccamplished. In the caseof an applicant/redpient who is paticipaing in the Address
Corfidentiality Program (asreferencedin Broadcast 6976 dated June 22, 2011), residency is establishedby
the appli cant/red pientés verbd statement that the family isresding in the locdity where they have applied
or are currently receiving assstance. The Office of the Attorney General will issue anAddress
Corfidentiality Program (ACP) authorizaion card to each participant in the program. The cardwill hawe
the patticipartés unique ACP authorizaion awde onit (PMB#). The cardwill be usedby the LDSS agency
to verify paticipaionin the ACP. If the LDSS has questions about the patticiparté statusinthe ACP or
legal documents needto be ®vedto the participant, the ACP Coord nator at the Office of the Attorney
General should be mntaded.

The actua physical address of the applicart/recipient must not be entered into any of the
departmentés automated systems. The mailing addressfor the ACP (PO Box 1133, Richmond, Virginia,
23218-1133) should be used.

*45 CFR 233.40
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Verification of resdence should be accomplishedto the extent possble in conjundion with the

verifi cation of other TANF information. If verifi cation camot be accompli shedin conjundionwith the
verifi cation of otherinformation, theworker canusea collateral contact or other realily avail able
documentary evidence such as staements from migrant service agencies, letters from the people with
whomtheassiganceunit is staying, hatel chedk-in receipts, day care errollment forms andnheath clinic
records for thefamily. Any document or collateml contact which reasonably establishesthe
applicant/recipientd mesidence must be acceptedandno requirement for a specific type of veiification
may beimposed.

Continuing Eligibility - If a person receiving TANF movesto make his home in another state,
eligibility for TANF in Virginiano longer exists.
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201.7 CITIZENSHIP AND ALIENAGE - Fedea law* and staelaw** require anyonewhose realsare
considered in determining the amount of assistancefor TANF bea citizen of the United Statesor an
digible alien. Citizership and alienstatus must be verified by the local agency using documents
specifiedin Appendix Il or Appendix 11l in Chapter 200. Citizenship and dienstatus ae not
verifiedwhen the client meets the declaration of citizenship requirement outlinedat 201.7C or when
the client provides aSoda Seaurity numberin order to mee the condition of eligibility requirement
outlinedat 201.1B.

A. Citizenship/Alienage Status

1. Citizenship - Anindvidud isaU.S. citizenif heis:

a. born in the United States,regardless of thecitizenship of his parents (Note:
This doesnot apgy to childrenof foreign headsof stae or children of foreign
diplomats. Thesechildrendo nat automaticaly obtain citizenship evenwhen
bornin theUnited Statesor in U.S. jurisdictions.); or

b. born outsidethe United Statesof U.S. citizenparerts (themotherif born out
of wedlock); or

C. born outsidethe United Statesof alien parents and hasbeen naturalizedas a
U.S. citizen. A child born outsidethe United States of alienparerts
automaticaly becomesa citizen after birth if his parents (the motherif born out
of wedlock) are naturalized before he beammes 16 years of age.

2. Alienage - An alien must be a qudifi edaienas definedbdow or mee the exceptionin
d.3) bdow. If thediendoes not meetthe definition of a qudlifi edalien ortheexception,
he doesnot meetthe ali enage requirement. If he meets the dfinition of a qudifi ed
aien, hemust thenbeevauated in accordancewith b., c., andd.1) andd.2) bdow,
depending onthe date heenteredthe U.S.

a. "Quadlifi edalien" is definedas:

1) analienlawfully admittedfor permanent resdence unde the
Immigration and Nationdity Act (INA), without regard to the
number of thealienG SSA qudifying quartes;

2) andiengrantedasylumunder Section 208 of the INA;

3) arefugee admittedto the U.S. under Section 207 of the INA, oran
Afghanor Iragi aliengranted special immigrant status,*** or anaien
whois admittedto the U.S. asan Amerasanimmigrant pursuant to
section 584 of the Foreign Operations, Export Finandng, and Related
Programs Appropriations Act of 1988 (as @ntainedin section 101(€)
of Public Law 100-202 and amended bythe Sth provisounder
MIGRATION AND REFUGEE ASSSTANCE intitle Il of the
Foreign Operations, Export Finandng, and Related Programs
AppropriationsAct, 1989, Public Law 100-461, asamended),*or an
alien who is a victim of human of human trafficking.

* 45 CFR 233.50
** 63.2-503.1
*** Public Law 111-118, Section 8120
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4) andienpaoledinto theU.S. under Section 212(d)(5) of the INA for
apeaiodof at leastoneyear,

5) an alien whose departation is being withhdd under Sedion 243(h) of
theINA (asin effed prior to April 1, 1997) or secion 241(b)(3) of the
INA (asamended by secion 305(a) of division C of Public Law 104
208);**

6) andiengrantedcondtional ertry pursuant to Section 203(a)(7) of
theINA asin effect prior to April 1, 1980;

7) andien, and/or alienparent of batteedchildrenand/or andienchild
of abattered parent whois batteedor subjededto extreme cruelty
whileintheU.S.; or

8) andienwhoisa Cubanor Haitianentrant as definedin section
501(e) of the RefugeeEducaion Asdstance Act of 1980.* **

Note: The State assiss qualifi edaliensto thefull extent pemittedby

federal law***

b. If the qudifi eddienentered the U.S. prior to August 22, 1996, heisan
eligible aienfor TANF purposes.

C. If the qudifi eddienentered the U.S. onor after August 22,1996, heis
indigible for asgstance for five years fromthe dae of ertry, unlessheis:

1) andiengrantedasylumunder section 208 of the INA;

2) analienadmitted to the U.S. as arefugee under secton 207 of the
INA, or anAfghanor Iragi aliengranted specia immigrant status,
or andienadmittedasan Amerasian immigrant pursuant to section
584 of the Foreign Operations, Expart Financing, and Relaed
Programs Appropriations Act of 1988 (ascontainedin sction
101(e) of Public Law 100-202 and amended by the Sth proviso
under MIGRATION AND REFUGEE ASSISTANCE intitle |1 of
the Foreign Operations, Export Financing, and Related Programs
Appropriations Act, 1989, Public Law 100-461,as anended);*

3) andienwhosedepartation is bang withheld under Sedion 243(h) of

* Public Law 105-33
** Public Law 104-208
**% 1997 Acts of Assenbly

theINA (asin effect immedately before the effecive dae of section
307 of division Cof Public Law 104-208) or secton 241(b)(3) of the
INA (asamendedby secton 305(a) of division C of Public Law 104
208); or
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4) andienwhoisa CubarntHaitianentrant as definedin secton 501(€) of
the RefugeeEducaion Assigance Act of 1980.*

d. Exceptionfor Veteransand Personson Active Duty and Their Relatives - An
alien lawfully residing in the state meets the alienage requirement regardiessof
thedate of ertry into theU.S., provided heis:

1) aqudifiedalienandis a vetaan discharged honorally and not on account
of alienage and who has seved aminimum of 24 morthsor the periodfor
which theperson wascaled to acive duty. "Vetelan" aso includes
individuals who servedin the Phili ppine Commonwedth Army during
World Warll or asPhilippine Scouts following the war;**

2) a qualified dienandison active duty (other thanactive duy for training)
in the Armed Forcesof the U.S.; or

3) the spouse orunmartied dependet child of anindividual (not deceased)
desribedin 1) or 2) above, or the aurviving spouseof anindividual
(deceased) de<ribedin or 2) above, providedthe surviving spousehas
not remarriedand wasmarriedto the deceaedveteran:

€) beforetheendof a 15-year period following the end of the period
of military saviceinwhichtheinjury or disessecausing the
deah of theveteranwasincurredor aggravated; or

(b) for oneyear or more; or

(c) anyperiod of timeif a child was born of themarriage or wasborn
to thembefore the marriage**

Thespouseor unmarried dependent child is not required to be a
qudified alien.

3. Verification of immigration status is required at application, redetermination, and as
individuas are added, using U.S. Citizenship and Immigration Services (USAYS)
documerts providedby thealien or, if theindividua isavictim of humantrafficking,
using documentation fromthefederal Offi ce of Refugee Resettlement. A copy of the
document must befiledin the caserecord andthe commentscreendocumented. If an
applicart/redpiert's alienstaus changesor anindividual who wasanalienbecomes a
U.S. citizen, his dligibili ty for assstance must be evaluated under the new steus.
Exception: When the status of an dien changes to legd permanent resdent,
eligibility for assigance must be evaluatedunderthe original status.

* Public Law 96-442
** Public Law 105-33
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If analienpresats expireddocumerts as evidence of hisimmigration stetus, or has no
documertation, refer thealiento thelocal USASS office to obtain documertation of status.
In urusua cases involving aienswho have physical or mental disabiliti es that limit their
abili ty to obtain or providetherequiredevidence, theworker should make every effort to
assst theindividual to obtain the requiredevidence. If thealien can provideanalien
registration number,theworker should file Form G-845S DocumentV erification Request
alongwith thealienregistration numberanda copyof anyexpired USAS document
preentedwith thelocal USCIS officeto verify status.

Note:If aUSCIS receipt for areplacanent document wasused to verify qudified aien
status, obtain a copy of the actual redacement documentatthe nextrenewal.

B. SponoredAliens

Aliens may besporsoredby eitheran individual or anagercy/organization. Sponsrship satisfies
arequirementof the USCIS thatan individual petitioningto cometo theU.S. isnot likely to
become a"public charge”.

1.

AgencyOrgarization Sponsor - If sponsaedby anagencyorganization, digibility for
TANF does notexist for the first threeyears of U.S. residence unlessthe
agency/organization no longer exigs or isfinancialy unableto providesuppot.

Certain Soviet Jawish refugeeshave been admittedto the United States undera
Memorandumof Understanding (MOU) betweenthe U.S. Depatmentof State andtwo
private Jewish agencies the Council of JavishAid andthe Hebrew ImmigrantAid
Sodety. TheMOU statesthatthe sponsoimg agency will ensure thatthese refugeesdo
not require cashmedcal or SNAP assstancefor two yeas aftertheir admissionto the
U.S. RefugeesadmittedunderthisMOU will possess USCIS Arrival -Depature Recods
(1-94) which contain thefollowing statement:

"Thisrefugeeis sponsaedby theHebrew ImmigrantAid Sodety and(name of local
Javishorganization). Privatereurcesare available. If assstarceissought, pleasecdl
(name of loca Jewish agency) at (phonenumber)."

Thesponsorshp statementisto be regardedby theworker as alead that other income ard
resources may be avail abeto meet the refugee's neals. Thespasoringagencymustbe
contacted to determinetheactual availahility of any incame and/or resaircesand usesuch
verifiedinformationin the determination of theunit's eligibility. Itisnot, however,
apprapriate to denyan application for assistance solely onthebasis of thespasorship
statementon therefugee's1-94.

Individual Sponsor- Individuals who petition USCIS to becane a sponsr of an alien
mustexeaute anaffidavit of suppat. In some situdions, anaien may be sponsoed by
morethanoneindividual. Referto Section 305.4.D. regarding sponsor deaming
regquirements and alien groups exempt fr om sponsor deeming. Sponsor deeming
requirements goply only to individual sponsors.
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C.

Dedardion of Citizenshp or Alien Status

Federalaw requiresthat al TANF appicants/redpients, as acondition of digibility, provide, or
have providedon ther behdf, asignedstatementattesting, under pendty of perjury, to their
citizenshp or alienstatus.* Thedeclardion of citizenship isto be obtainedatthetime of
application or when anew member,induding anewborn, is requested/requiredto be added to the
assisance unit. While required, the declaation of citizenship is a staement only. It isthe
responsibili ty of the agency to verify the applicant s@r recipientdé slaim of citizenship or aien
statusfoll owing proceduresoutlinedat 201.7D.

Thedeclaration requirement is met whenthe appli cart/recipient age 18 or older completesand
signsan "application for benefitso .In theabsence of an adult in theassigance unit, the
applicant will sign for all unit members.

Any indvidual, for whomthere is no declaraton of citizenship or alien staus, shdl not be
includedin theassisanceunit. If theindividua is arequired member of the as$stance unit,
theincome of theindividual will be considered avail able to the assisance unit as provided in
Secion 305.4.E.1.e.

Verification of Citizenship or AlienStatus; L egal Presence

Children and Other Applicarts under age 19 - Citizenship or AlienStatus In order to meet
TANF caegorical eigibility requirements, the citizenship or eigible dienstatusof each
appli cant child, including newborns,and other applicarts under age 19, must be verifi ed
before theindividua canreceive assigance. Citizership or dienstauscan be verifi edby
birth certificate or by other documerts as specified in Chaper 200, Appendix Il or Appendix
II1. Note:Inthe case of anewborn, the proof-of-birth letter furnished by the hospital to the
parent is sufficient documentation to add the child to the assidanceunit. A copy of the
child6 birth certificat, or other documentation verifying citizenship asspecifi edin Chapter
200, Appendx Il1, should be obtainedno late than the next renewal .

Applicants age 19 or older - Citizenship or Alien Status; L egal Presence The citizenship or
alienstatisof anapplicant age 19 or over must be verified by the documents specifiedin
Chapter 200, Appendix I or Appendix Il1l. Whencitizenship or alienstatusis verifi ed, the
legd presence reguirement is alsomet.

If the applicant isnat able to prove citizenship or dienstatusat the time of application, a
provisionin thelegd presance requirement allows the appli cant to receive assigance whil e
seekingto verify hisstaus. Underthis circumstance,assistnceislimited to a maximum of
90days, or until it is determinedthat the applicant is not legdly presert, whichever comes
first* If thecaseclosesand theindividua subsequently reapgies, hewill not begiven
anathe 90-day period to provide verifi cation of legd presence. If the verificaions are not
providedwith the standard 30-day processngtime, theindividual is not eigible for
assistnce.

Systematic Alien Verifi cationfor Entitl ements (SAVE) Program

1. Thelmmigration Reform andControl Act of 1986 (IRCA), requires the verifi cation of
theimmigration status of diens applyingfor certain typesof benefits,induding TANF.

* Code of Virginia, 63.2-503.1 TANF Transmittal 65
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Locd agendesshould not usethe SAVE systemto confirm the status of humantraffi cking
victims since their stausis verifi edby thefederal Office of Refugee Resettement.

2. Ali ens, except victims of humantraffi cking, must submit documertation of ther
immigration staus before digibili ty canbe detemined. Oncedocumentation hasbeen
provided, the agercy mustdetermine the validity of the documertation by comparing the
alien information with current immigration records maintainedby USCS. Thisis
accomplished through the Systematic Alien Verification for Entitlements (SAVE)
Programand s intendedto prevent theissuance of benditsto indigible aliens* SAVE
verifi cation must bereceived prior to case approval or acion to add a person.

Verificationis obtainedthrough two processes:

a. Primary verification - adirect accessto USOS files viatelephone or
personal computer;

b. Secondary verifi cation - amarual procedure completed in addtionto primary
verifi cation viathe Document Verifi caion Requeg, Form G-845S. (Refer
to Appendix V to Section 201.) Certain situdions may arisewhere it may not
be possble to aaccessprimary verification and secondary verification mustbe
accessedor additi onal informationis neededthat can only be obtainedthrough
the secondary procedure. Thesesituaionsare addressed in Section 201.7.E.4..

Once verification has beenobtainedthrough SAVE, aliens with permanent resdent
statuswill no longer be sulject to the SAVE process. Aliens with temporary or
conditi onal stauswill besuljed to SAVE whenthear temporary stausexpires.

3. Primary Verification

Primary verification is the automated method of accessngthe SAVE system (the
USCIS databasg. Theautomatedaccessto SAV E must be attempted before
attempting the manual, pape-trail method of secondary verificaion. However, there
are some specifi ¢ instances whenthe secondary method mustbe used without
attempting to access the USCIS database. Thesereasons arelistedin the Secondary
Verification section.

SAVE is accesible through the seven, eight, or nine-digit Alien Registration Number
(A-Number) which should be displayedon thealien's USCIS documents. SAVE is
accessible via online aacessby authorized personnel to immigration fil esby loggng on
at https:/lsave.uscis gov/Web'vislogin.aspx2JS=YES

A total of ninedigits must dways be usedwhenkeyingthe A-Numberto acessthe
USCIS database. A zero isto besubsttutedfor the letter "A" in eight-digit A-
Numbers, and two zeros must precede a seven-digit number. Whenthe A-Number is
ninedigits, omit the"A" and erter the nine-digit number.

* Public Law 99-603, Section 121
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Information obtainedthrough SAVE must be compared with theorigind
immigration document. If discrepanciesare noted, the secondary verification
process must beinitiated. No negdive action may be takenon the basis of the
automated verifi cation only.

4, Secondary V erification

In samneinstancesverification of the alien stetus may not be completedthrough the
automatedprimary system. Seaondary vetification will berequiredin thefollowing
situdions.

a.

Primary verification generatesthe message "Institute Secondary V erification”
or "No File Found;"

Discrepanciesare revea edwhencompaing primary verification to theoriginal
immigration document or the primary verificaion does not cleady indicate
whether the individual is aqudified alien;

Immigration documents have noAlien Registraion Number (A- Number) or
documerts presertedare nat idertifiedin 201.7;

Immigration documents cortain an A-Number in the A60 000 000or A80 000
000series;

Thedocument presertedis a USCIS feerecept;
Thedocument presertedis aforeign passport and/or 1-94 that is endorsed
"Proces®dfor I-551, Temporary Evidence of Lawful Pamanent Resdence,"

andthe pasort and/or 1-94 is over one yearold.

Any of theitems presented asdocumentation appears to be courterfeit
or altered.

Thedocument preserted isa USOS receapt indicating the alien has applied
for areplacement document for oneof the qudified aien stauses.

Additiond informationis neededregarding sponsorship staus, including
whether the affidavit of support executedis a"213A" affidavit and thename
andaddress of the sponsor(s).

Documentation is needed to substantiate status as avictim of abuse.
Documentation is needed to verify U.S. citizenship.

The documents presented are exgred and the alien has a physica or mental

disahility that predudes obtaining new documerts from the locd USCS
offi ce.
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5. Secondary V exifi cation Procedues
a. Oncetherequirement to obtain secondary verificaion is determined, the

agency must initi ate therequed within 10 work days. Complete thetop
portion (Section A) of the USCIS Form G- 845S, Document V erification
Requed. A separate form mustbe completedfor eachdien. A copy of the G-
845Sformisindudedin Appendix V to Section 201.

b. Stape readalde copies(front andback) of original immigration documerts to
the upperleft carner of Form G-845S. Copiesof other documents usedto
make theiniti al di enstausdetamination must alsobe submitted. Other
documertation coud indude marriage recordsor court documenrtsthatindcate
theidertity orimmigration statusof theholder.

C. Retdn a copy of thecompleted G-845Sin thecaseremrd. Mail the
completed form to the USAS offi celistedbdow:

U.S. Citizership andlmmigration Services
10 Fountain Plaza, 3" Floor
Buffdo, NY 14202

Attn: Immigration Status Verification Unit
Do not sendbulk maili ngs.

d. Whil e awaiti ng the secondary verifi cation fromUSCIS, donat take any
negative action against the case or individua onthe bags of alien status.

e. Upon receipt of the G-845S compare theinformation with the caserecord. If
eligibility of the alien is confirmed, the verification from USCIS mustbefil ed
in the caserecord with the current apgication. Timely noticemust be givento
delete the individual fromthe TANF assisance unit if verifi cation proves an
individual'sineligibility. Additiondly, if the secondary verification reveds the
individua is not andigible alien, anoverpayment has occurred which mustbe
recouped/recoveredper 503.8.
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201.8 SOQAL SECURTY ACCOUNT NUMBER (SSN) - As acondition of digibili ty, each
applicantisrequiredto providean SSN or show proof of application for a Sodal Security number for each
person for whom assistanceis requeged. An applicant must med this condition prior to approval of the
ca®. Only thosemembers of the assisance unit who have met this conditi on are to be approved for
TANF. Theagency mustrefer each applicart/redpient who doesnot have an SSN or cannot provide
proof of application for anSSN to the Sodal Security Administration (SSA) District Office. Theagency
mustalsodiscuss with the appli cant thetypes of eviderce of age, identity, and U.S. citizenship or alien
statusdocumerts whichthe SSA will require prior to issuingan SSN.

A. Obtaininga Soda Security Number - For those individuals who provide SSNs prior to
approval or a anyothertime the agency shdl record the SN in VaCMS and attempt to verify
the SSN according to 201.8 E. As soon asall other steps necessay to approve an aplication
are completed except for verifi cation of thesodal searity number theagency shall approve the
appli cation.

For thoseindividuds who do not have anSSN, who do not know if theyhave anumber,are
unable to find anumber and therefore cannot provide a number, or whosenumber appeasto be
guestionalde, the agency will direa the assistance unit to submit form SS5, Applicaion for
Sodal Security Numberto the Sodal Security Administration (SSA). Theagency mustadvise
theassistance unit whereto file theapplicaion for an SSN and discuss what evidercethe
assisance unit will needto obtain a SSN.

Eviderce neededto seaure a Sccial Seaurity numberindudesa U.S. public recad of birth
establishedbefore age five or other verification of birth, such asreligious records whose
validity is not questionable, or hospital records, if theycan beverifiedby the SSA. While
religious and hospital recordswill ertitle theindividua to anSSN, further proof of birthis
required by the SSA to edablisheligibility for Social Security bergfits.

Theagency shdl advise theassstance unit that proof of the application for an SSN from SSA
will berequiredprior to approval andsuwggesttha the assistance unit member asks the SSA for
proof of theapplicationfor anSIN. SSA hasaform SSA5028, Recept for Application for a
Socia Security Numberfor this purpose. Locd agenciesmay al so devisether own form for
this purpose however, these must receive the approval of the Regional TANF Speciaist

B. Asdstance to Newborns- An elecronic application for a socia security number for the
newborn will be madeby the hospital before the motheris discharged. The parent should be
able to providethe agency with verifi cation that the social security number wasappliedfor
whenrequesting that the child beaddedto the payment. If for some reason the parent
camot providethisinformation, the child canbe addedto theassisénce unit, but the parent
must providethe childé sodal security number or proof of application for the number, at the
next case renewal, or within six months, whichever islater.
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Fail ure to Comply - In instarces where therecipient refusesto furnishan SSN or applicaion for
anSSN for anyone for whomassstance is requesed or received, assisanceis terminatedfor
that individud. To determineif therecipient is refusing to provide the neededinformation, the
recipient must be giventhe opportunity to cooperate, and must cleaty demonstrae that he/she
will not obtain the necessary information.

Detamining Good Cause- In determining if good cause exists for failure to comply with the
requiremertsto provide anSSN thelocd agency must consider information fromthe assistance
unit and SSA The agercy mustverify and evaluate the recipient's circumstancesto determine
if there is good cause for the recipient not correcing either agercy or SSA recordsby the next
renewal of eligibility. Good cause for faili ng to apply for anumberindudesdocumentary
evidenceor collateral information that the assstance unit hasmadeevery effort to supply SSA
with the necessay information to complete anaplication for an SN. Good cause does not
include delays dueto ill ness, lack of transportation or temporary absences, becauseSSA makes
provisions for maili ng in apgicationsfor SNs. If anassistince unit canshow good cause why
anapplicaionfor an SSN hasnot beencompleted,the memberin question shdl be allowedto
beinduded for one month in addition to the month of renewa for TANF. Good cause for
failure to apply must be shown monthly thereafterin order for such anassigance unit member to
continueto beeligible.

If the assistance unit is unabe to obtain the documerts requiredby SSA in orderto aply for an
SSN thedigibility worker shdl asssttheindividual in obtaining thesedocumerts.

Thecasereoord must be thoroughly documerted to indcate the agency's detemrmination of
good causefor therecipients nat providing the requested information concerning an SSN.
Asgstance will not be terminatedfor anyindividual if good causeis detamined to exist for
that individud. If good causeis not estblished, only the assigancefor theindividual not
providing neecedinformation will beterminated.
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E. SN Verifi cation and Documertation

Thelocal agency shdl verify the SSNs reported by the assisance unit by submitti ng themto the
Sodal Security Administration (SSA) through the State V erification and Exchange System
(SVES) or the State Online Query- Inquiry System(SOLQ-I) via SPIDeR The print out from
SVES or SOLQ| mustalsobe fil edin thecase record. Whenproof of anapplication for asocial
searity number hasbeenobtained, the worker will enterthe SSN application date andalect
the SSN application vefication source on the Client- SSN Application screen in
VaCMS.

Whenthe inquiry indicatesthat SSA is unabe to verify the SSN providedby theclient, the EW
mustre-contact the assisance unit to deemineif theinformation theassigance unit provided is
correct and obtain the correct information as appropriate. Entering thecorrecteddaainto SVES
or SOLQ-I will result in arother match beinginitiatedwith SSA to verify the SSN.

If the information the ageny hasis corred, but the information SSA hasisincorrect, the
assistnce unit must be natifi edthat it must appear at the SSA offi ceto providethem with the
necessay information such asa change of name dueto marriage.

If the assistance unit refusesto provide the necesary informationtha would allow the

verifi cation of a SSN, theindividual shdl be detemined indigible. For a detemination of
refusal to be made, the assistance unit must be able to cooperatk, but clealy demonstrate that
it will not take acionsthatit can take.

Oncetheworker determines that the assstance unit must provide information or
documertation to either theagency or the SSA, theassisance unit must complete such acion
prior to thenext rerewal or show good cause why it was unable to do so.

If anassistnceunit claimsit camot cooperae for reasonsbeyondits control, theworker
mustsubstantiate the assistance unit'sinahili ty to cooperae. For example, anassisénce unit
may claim it camot verify aname change because official recrds were destroyedin afire.
The worker must verify this to thepaint that he/sheis satsfiedtheclaimis accurate,i.e.,
documertation of thename change nolonger exists. Inthesecases, aSSN match cannot be
accomplished since SSA records cannat be correcedwithout the missing documertation. If
theworker verifi es thattheassisance unit is unalde to cooperate in the verificaiion of the
SSN theindividual shall na beterminated. The casefile must adequately document the
assisance unit's inabili ty to cooperée.

If the worker is unable to substantiate the assistance unit's claim that it camot coopeate, the
individual shall befound to have refusedto cooperae and shall beterminated.

F. Ending Indligibili ty

Onceaperon hasbeen removedfromtheassstance unit for refusd or failure to providea
SSN theineligible member mustprovide a SSN before digibili ty canbe egablished.
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201.9 ASSGNMENT OF RIGHTS- Asacondtionof eigibili ty, each applicant for or recipient
of TANF must assign to the State any rights to support from anyother person asthe applicant or
recipient may have. Thisassgnment is also applicable to any suppat the applicant or recipient was
duebut wasnot paid and which has accrued atthe time of assignment. Theassgnmentis applicalde to
all support rights the appli cant or redpient may have in his own behdf or in behdf of any other family
memberfor whomassistanceis requestd.

State law* provides for anautomatic assgnment by recept of pulic assistance. Thislaw staesthat "by
accepting pulic assistance for or on behdf of a child or children, the appli cant/recipiert is deemedto
have madeanassgnmert...." This requirement should bethoroughly explainedto the gplicart/redpient
alongwith the pendtiesfor failure to cooperate in forwarding any support received after receipt of
public assisance.

201.10 COOPERATION IN OBTAINING SUPP@RT

As acondition of digibility, each appli cant/recipient of TANF must cooperate with the Division of
Child Support Enforcement (DCSE) or loca depatment of sodal savices, unessgood causefor
refusingto dosois deteminedto exst, in:

A idertifying and locating the parent of achild for whomaid is claimed,
A establishing the patemity of achild born out of wedlock for whomaid is claimed;
A obtaining suppart payments for the applicant or recipient and for achild for

whomaid is claimed; and
A obtaining any other payments or propety due the applicant or recipient or thechild.

Whena minor parent who rece ves assisencefor her child isindudedin the sane assisance unit with
her parent and/or minor siblings, the minor parent isrequredto mee the cooperation requirements and
provideinformation about the absent parent of her child to the same extent asif she were recaving
assisncein her own right.

A. COOPERATION DEFINED - Cooperation means dl of thefollowing acionsnecesary for the
identifi cation and location of noncustodia parerts (including putative fathers) and the esteblishment and
collecion of child support:

1. Providing idertifying information on the noncustodial parent of achild for
whomaid isrequesed.

* Codeof Virginia, Secion 63.2-1909
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a. Name of Parent

1)

2)

Theapplicant or recipient mustprovide,under pendty of perjury, the
firgt and last name of the individual against whompaernity or an
obligation to provide support is sought to be egabli shed, modifi ed, or
enforced.

If the appli cart/recipiert isnot certain of thechild's patenity, she must
idertify all individuals with whom she hadsexual intercoursewho may
bethefather. The"Listof Putative Fathers' form (032-03-0880) must
be completed by the applicant/red pient, listing the individuals who may
bethefatherin rank order of thar probabili ty of beingthefather.

a) Theapplicant/redpient must desgnate, in writing, the men
mostlikely to be thefather. If the putative fathers designated
are excludedfrom paternity as aresult of the gendiic testng,
the appli cant/recipient will be consideredas not cooperatng
andthe agercy will imposea penalty until paernity has been
establishedfor the child. Note: DCSE will provide genetic
testing for up tofive potential fathers at its expense. After
five potential fathers have been teged, the parent must
assume full responsbility for additi onal testing. If the
parent fails or refusesto pay for further genetic testing, this
will be consideredto be noncooper ation.

b) If anappli cart/recipient has namedonly one putative father,
andsubsequent genetic teging determines tha thisindividual is
not thefather, the appli cant/ redpient must be given an
opportunity to provideanather name(s) for the putative father.
The applicart/recipiert is consideredto be coopaating with the
idertification requirement if she providesthe name of another
individual(s) with whomshe had sexual intercourse who may
bethefather. If themennamedare excludedfrom patenity
through genetic tesing, theapplicart/redpient will be
consideredas not cooperating and theagency will impase a
penalty until patenity has beenesgblished for the child unless
the appli cant/recipient signsthe Attesting to the Lack of
Information form (032-03-0423). Note:Individudsfor whom
a penalty wasimposedprior to October 2006 must begivenan
opportunity to name all putative fathers uponreagplication.
Each mannamed must be excludedfrom paernity through
genetic testing before the applicant/red pient will be considered
asnot cooperating.

C) If the genetic testng deteminesthat anindividud named is not
thefather and the appli cant/reci pient maintains there are no
other menwho coud bethe father, the appli cant/reci pient must
beadvisedof herright to meet with the DCSE worker and have
her casereviewed. DCSE will reviewthe caseand offer
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3)

the appli cant/recipient anopportunity to view the phatograph
of theindvidua teded. If theindvidua in the photographis
not the mannamed by the appli cant/recipient, DCSE will

initi ate action to administer anather testto the appropriate
parties.

If theindividual in the photograph is the mannamedby the
appli cart/redpiert, DCSE may refer the matterto thecourt if
the appli cant/recipient insists tha heisthe father. During that
time, the appli cart/reapient will be consideredto be
cooperating.

A mother whowasmarriedatthe time of thechild's birth, but names
sameone other thanher husband as the childés father, mustrefer both
mento DCSE. The manto whomshe wasmarriedatthe time of the
childd birthisthelega fatherandis consideredthe chil dés father
until a court has determined that heisnot. After thecourt has
excludedthe husband asthe father, DCSE canprocesdto determine
the paternity staus of the mannamedby the mother.

Additiond Informationto Idertify the Noncustodial Parent - For each

noncustodial parent referredto DCSE, including thelegd father if the mother
wasmarriedat thetime of the childgs birth, the appli cart/redpient must
provide, under perelty of pejury, additional informational items induding, a a
minimum, threeof the following:

1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)
12)
13)
14)
15)

16)

sodal searrity number;

race;

date of birth;

placeof birth;

telephone number;

address;

schools attended;

occupaion;

employer;

driver's licensenumber;

make and model of motor vehicle;

motor vehicle licenseplate number;

placsof sodal contad;

bankinginstitutions utilized

names, addresses, or telepfonenumbers of parents, friends, or
relatives or

otherinformation thatthe agency determinesislikely to lead to the
establishment of paternity.

Excegionto the Reaquirementto Providethe Name of and Identifying

Information onthe Noncustodia Parent - If the applicart or redpient atteds to

thelackof information under pendty of perjury, cooperation exists even
though idertifying
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information requredin 201.10A.1.a andor b. is hot provided and no penalty
isto beimposed. If the applicant/redpiert cannot providethe name of the
noncustodial parent and atlead threepieces of identifying information, she
mustsign an Attestng to The Lackof Information (ATL) form (032-03-0423).
The client will be consideredto be not cooperating if she statestha sheis
unaleto provide the name and other identifying information for a
noncustodial parent but alsorefuses or failsto signthe ATL. (Note: A separate
ATL form mustbe completedfor each noncustodial parent.) Whenan ATL
form iscompleted, fiye®d  m bessélectedrom the fiAgree to Cooperat®
drop-downa n AATLD  m besselectedrom the fiGood Causé drop-
down on theAbsent Paent Information Details screenin VaCMS. This
codingwill ensure that a referral will not be sent to DCSE.

At thetime of eachrenewal, the€ligibility worker isto asktheclient to
provideinformation on each noncustodia parert. If the client continuesto be
unable to providethe name andat least three piecesof idertifying
information on anoncustodia parert, thedigibili ty worker will have the
client complete anew ATL form for that noncustodial parert.

Note: An applicant/redpient who isthe grandparent of thechild for whom
assistnceisregqueded, is expededto beable to provide the firstand lag name
andatleastthreeaddtional piecesof idertifying informationfor the
noncustodial parent who is her own child. If shefailsto doso,shewill be
subject to noncooperation pendtiesouitlinedin guidance at201.10 BandC.

2. Appeaing at an office of the local department of socia savicesor the Division of
Child Support Enforcement, as requested, to provide

a. verbal or writteninformation, or

b. documertary evidence known to, posses®&dby, or reasonably obtainable
by the appli cant/red pient about the noncustoda parert.

3. Appeaing asawitness at judicial or administraive hearings or proceedngs.

4, Appeaingfor a scheduled appointment to have testng completedto establish
paternity.

5. Payingto DCSE anymoney directly receved fromthenoncustodial parent

after approval of the TANF ca<.

6. Payingfor all additional genetic testing after the fir stfive potential fathers have
beentesedand excludedasthefather of thechild.

Note: If aproblemisidertifiedthatinterfereswith the recipiert's ahili ty to cooperate, such

as, lackof trarsportation, hospitalization, etc., thelocal agency mustassitthe
applicart/redpien, if requeded.
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B. ACTION TO BE TAKEN UPON DETERMINATION OF NONCOOPERATION -

Noncoooperation may occur with resped to anindividua's failure to cooperate with either
thelocd department of social sevicesor DCSE.

1. Nonoooperation exists in the following circumstarces. The appli cart/recipiert:

a.

failed to provideidertifying information, including thefirst and lag name of the
father or of dl individudswho may be the father of the child(ren), and at a
minimumthree additiond informationd items to idertify the parent, and the
exceptionin Sedion 201.10 A.1.c. isnot applicalle, or the exception in Sed¢ion
201.10A.1.cis applicale but the client fail s or refuses to sign the ATL; or

failed to respond to two consecuive requests to provide information; or

missed two consecutive scheduled apgpointments (othe than gendtic testing and
court appearance) and did nat contact the worker to reschedul e them; or

failed to appea in court for a scheduled paternity, estali shmert of support, or
enforcement heaiing and did not contad DCSE to reschedule (one occurrence)
or

missed a scheduled appaointmentfor genetic testngand did not contad DCSE to
reschedule (one occurrence) or

does not name anotherindividual who may be the father after the only man
named as the putative father is excluded; or

the putative fathers listed on the "List of Putative Fathers' formare excluded
frompatenity as aresilt of genetic tesing; or

fails or refuses to payfor further gendic testing after DCSE has paid for the first
five patential fathersto betested; or

othewisefail sto comply with therequirementsin Sedion 201.10 A.

2. The finding of noncoopeation, including noncooperation for fail ure/refusal to sign the
ATL after attesing to alack of information, must be documerted on the Case
Narrative - Details screen in VaCMS

a.

b.

Nonoooperation must be due to one of thereasonslisted in 1.a. - i. above.

If noncooperation was determined by DCSE, the VaCMS will be notified via the
APECS interface On the Absent Parent Information Details screen the
AfAgree t o Codpwnewilbetugdated ! o o ) &hd adksk and
reminder will be snt to the worker to inform him of the noncooperation
status
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A VaCMS will automatically take action to close or reduce he
TANF benefits, as appropriate, and send al0day Advance
Notice of Proposed Action. A copy will be retained in the Forms
History.

A VaCMS will automatically close the caseif paternity has not been
established for the child for whom the caretaker hasfailed to
cooperate and the child hasreceved TANF for at least Sx months.

If paternity has beenestablished or, if the child has not been on

TANF for at least six months, VaCMS will reduce the payment by
the gopropriate amourt asdeterminedby guidance at 201.10C. The
reduction will be effedive the foll owing morth or as soon as
administratively possible based on Advance Notice requirements.

The EW must manually update the task and reminder when the action to
reduce or terminate benefits has been completed. Is the responsibility d
the worker to ensure that VaCMS takes the appropriate actions in
accordance with this section.

Detailed informationis maintainedin the DCSE case recad to substantiat¢he
noncooperation and must be made avail able, upon request, if the pendty resulting
fromthe noncoopeationfindingis appeded. If the adionis appeded, the EW must
contact the DCSE worker to inform him that anapped has beenfiled and to request
the supporting documentation required to beinduded in theapped summary. The
DCSE worker will attend the hearing or participae in the telephonic hearngto testfy
asto theapplicant/redpient's failure to cooperate.

The locd agency must ensure the appropriate penaltyfor noncooperationis
imposed the following month or assoon as alministratively possblein
acca dancewith Secion 201.10.C., asfollows:

Check the Forms History to ensure an dvanced notice has been sertidvising the
recipient of the penalty.

a. DCSE will be natified of the penalty through the VaCMS systeminterface

when the action to reduce or close the benefits in VaCMS has been
certified and authorized.
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b. If thepenalty isdueto failure to redirect support, theagencymustalsoexplain
thatthe sypport, minusthe$100disregard, will count asincome to the
assistanceunit.

C. PENALTIES FORNONCOOPERATION - Failureto cogperate, abseét goodcauseor an
exceptionto idertificaionrequirements,will result in thefollowing adion:

1. Noncaperation During the First Six Monthsof Recept of Assisgance - Whenthe
applicant/recipientor aminor parant failsto cooperate during thefirst six months of
receipt of assistance, the individual will beineligiblefor assistance. The individual will
remain ineligible and anypenalty reduction mustcontinueuntil hehascooperatedor
theinformation not previously providedhasbeenobtainedfromanathersaurce, or all
children for whomthe individual did not cogperate hawe left thehome. The worker
must ensureVaCMS performs the following actions:

a. Excludethecaretaker's needsfrom the payment, reducingthepaymentby the
amount of the caretaker's needsor by 25 percent, whicheverisgreate,
effective the month foll owing noncampliance,if administratively possible.
Note: If theindividua not cogperatingis aminor parent whoisamember of
anassstance unit that includes her sibling(s), the agency mustnatify the
applcant/recipient that theperdty may beavoided by withdrawing therequest
for asistance for theminor paentd shild.

Proceaduresfor calculatingtheamount of theredudionareas foll ows:

1) If the caretaker's needs are currently included in the payment, the
caetaker mustberemoved. If thereaultingpaymentredictionisless
than 25percent of the amount of assistancethat would otherwise be
providedto thefamily, the paymentreduction mustbeincreasedo 25
percent. In additionto removingthe caretaker, document the case
recordasto thebasis for imposngtheadditional penalty amount.

2) The paymen must be reduced by 25 percent if the cartakerd s
needs are not currently included onthe paymentbecaise

a. the cretakeriscaegaicaly indigible (e.g.,receives
Sg, isaningligible dien, etc);

b. the caretaker hasfailedor refusedto cooperate in
mesting a reguirement of eligibility; or

C. the caretakeris anon-parent caretaker not onthe payment
(apayee).

SeeAppendix X to Chapter 201 for penalty cal culation exanples.
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Recdculate the panaty reductionto ensurethatthe pendty rediwcesthe
payment by the greder of the anount of the caretakers needs o025 pecent
whenever:

1. thereis achargein theassistance it size or the
paymentamourt.

2. the caretaker sutsequently complieswith the eligibility requirement
that hadcawsedhis needsto be ramoved.

Lift the penalty redwctionif all childrenfor whomtheclient did not cooperate
have left the cliernt's hane. Reimposethe penalty if the children subsquently
return to the hane.

Addtherecipient to the payment by the month followingthe month in which
he cooprateswith DCSE or theinformation rot previoudly providedis
obtained fromandher source. Note:If the caetaker complieswith the
support enforcementrequirementbut continuesto be indigible dueto
noncompli ance with ancther requirement, the paalty redwction (anountin
excessof the caetakers need) mustberemoved but the caretakers needs
mustcontinueto be exluded.

If, in thesixth month TANF isreceived,the redpientis dill not cooperating,
thelocal agencymustcomplete aspecia reviewto determineif thecase
cortinuesto beeligible in accodance with C.2 below.

Noncooration After the Sixth Month of Receipt of Assstance- When

noncogeration cantinues after the sixth month of receipt of assistance,thelocal
agencymustconduct aspedal review of thecase. Thepurpae ofthe special review is
to verify, through cortact with DCSE whether therecipient has beunto cogperatein
egablishing paternity or in fulfilling other child support requiremerts as aitlinedat
201.1QA.

a.

If the recipienthasnot begunto cooperate, hut paternity has ben established,
therecipientwill continueto beineligible for assistance andthe perelty
imposedwill continueuntil theindividualcogperates or al children for whom
theindividual did not cogperate have left the hane.

If the recipienthasnot begunto cooperate and paternity has noteen
edablished, thelocal agercy must closehe entire TANF casas ®0n as
administratively possible and documentthe caserecord acordingly. Thecase
isindigible eff ective thefoll owing month andmustremain dosed until
cooperation hasbeenadieved,theinformation ot previoudy provided is
receivedfromandher saurce*, or dl children for whom theindividual did not
cooperate haveleft the hame. If the detemination of noncoogration is based
ontheexcluson of theindividud(s) named aghe father based-on geretic
testing, the redpient canrot be cansidered to be moperating until paternity has
beenestaldished for thechild ortherecipient signsthe Attesting to the Lackof
Information (ATL) form.

* Code ofVirginia, Sedion 63.2602
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3. Courtingthe Six Months of Recept of Asgstance - In counting the six months of
receipt of assistance, count the month of ertitl ement asthefirst month of assisance
when noncooperation began prior to case approval. If noncooperation occurredafter
approval, thesix monthsare still countedfromthe date of entitlement.

Exception: For achild addedto the payment subsequert to cas approval, the six-
month period beginswith thefirst monthof receipt of assisancefor thechild.

Example 1: At thetime of application Ms. Ragedlarefusesto name the father of her
child. The agencydeteminesthat Ms. Ragedlais not cogperatingin idenifyingthe
father of oneof her children, andthat good cause does not exist. Her caseis
approvedin March, with her needsremoved. Thedate of ertitlement is March 20.
Thecaseis reviewedin August, thesixth month of recapt of assidance, to determine
whether the case must be closedin aacordance with C.2 above.

Example 2: Ms. Zorda cooperates at applicaion (April) in identifying the putative
father of herchild. Herca% is approvedeffective May 1. In the second month
assistnceisreceived(Jung, sheis ndified that she must come to the DCSE office for
genetic testing. Ms. Zorda fails to keepthe appdntment, and DCSE ndtifi esthe
digibility worker that Ms. Zordais not cooperating. Good causefor not cooperating
doesnot existandher neadsare removedfromthe payment In October, Ms. Zorda
has recadvedsix monthsof assstance, and the agency must detamine whether thecase
mustbeclosedin accordarce with C.2 above.

Example 3: If Ms. Zordds refusal to cooperate had occurred more thansix months after
ertitlement, i.e,, ertitlement isin January andrefusd to cooperate occursin November,
the sixth month of recept of assistance would have been June and the agency would
immedatdy evaluate cortinuing eligibility of the casein accordancewith C.2 above.

Example 4: Ms. Bonnewit has beenrecaving TANF for several years. A child (not
subject to the family cap), who hadbeen residing elsavhere, comesto live with his
mother, Ms. Bonnewit. His paternity hasnot beenedgablished. In determiningthe
child's digibility, Ms. Bonnewit refuses to name thefather. At the same timethechild
is addedto the payment, the mother's needsare removed. In this situation, the six-
month period beginswith thefirst monthof receipt of assisencefor thechild, whichis
January 1. On April 15, Ms. Bonnewit requesedthat her casebe closed. The case
closesApril 30. Ms. Bonnewit later reappliesandis determinedéligible for TANF in
Jure. Her six month period resumesin June. June will be her fif th month for the non-
cooperation penalty.
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D. CLAIM OF GOODCAUSE FORNOT COOPERATING WITH THE DIVISION OF CHILD
SUPPORT ENFORCEMENT - If anappli cart/recipient bdievesthat cooperation would be
harmful to thechild or himseF, hemay claim goodcause for not cooperating. The
appli cart/redpient must provide eviderceto support the claim to be excusedfrom cooperating.
If the claim is substantiated, no attempt will be madeto establish paternity or call ect support.

Thelocal agency may detemine that cooperation would be harmful to the child only if oneor
more of the following circumstancesexists:

1. Theagency bdievesthat the applicant/redpient's cooperation wil | result in:
a. physical or emotional harm to the chil d; or
b. physical or emotional harm to the caretker which would impair ahlity to

care for thechild.

2. Theagency bdievesthat proceeding to egabli shpatenity or to secure support would
be detrimertal to the child becawseone of these circumstancesexists:
a. thechild wasconceivedasareaullt of forcible rapeor incest
b. legd proceedngs for the adoption of the child(ren) are pending; or
C. the caretaker, assiged by apublic or licersed private adoption agercy, is
deciding whether to keepor relinquish for adoption thechild for whomaid is
requested.

E. ADVISING THE CLIENT OF THE RIGHT TO CLAIM GOOD CAUSE - At thetime of
appli cation or redeeminaion, the agency must adviseeach applicant or recipient of theright to
explain all rea®nsfor refusing to cooperate in establi shing patenity or searing suppart. The
agency must explain the provisionsin the"Notice of Cooperation and Good Cause" (form 032-
03-0036) to the applicant/redpient. Theapplicant/redpient and eligibili ty worker mustsign the
formindicaing for each absent parent whether or nat theclient claims good cause for refusing
to cooperate.
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A signedcopy of the"Notice of Cooperation andGood Caused shdl befil ed in the case
record and a dupli cate copy will be givento theapplicant/redpient. If the applicart/recipiert
wishes to change the claim subsequent to signing one " Notice of Cooperation and Good
Causé' then hemust sign another form indicating the change of claim. Otherwise, only one
"Notice of Cooperation and Good Cause" is necesary per case record unlessthecaseis
closedand another appli caion is made subsequertly. Becausethe notice outlinesthe rights
andresponsibiliti es of the appli cant/recipient, thedigibili ty worker shall revieweach
conditionwith the applicant/recipiert to assire a complete understanding. Theagency must
also advisetheapplicant/redpient that if a finding is made that no good cause for not
cooperating exists, cooperaton will be required.

Note: When aminor parent is receiving assisancefor her child in the unit with her parent,
the good causeprovision may alsoapply to theminor parert. Theminor parent mustsign a
separate "Notice of Cooperation and Good Cause."

F. ACCEPTABLE EVIDENCE TO SUBSTANTIATE GOOD CAUSE CLAIM - Each applicant
or recipient who claims to have agood causefor not cooperating must provide acaeptalde
evidence, or provide sufficient information to permit an invesigationto deemineif good cause
exists. Theapgicart/redpient must provide the evidercewithin twenty (20) days fromtheday
he makesthe good cause claim or the agency will detemine that good causedoesnot exist. The
agency must basethe determination of good cause on evidence providedby the applicant or
recipient and/or through aninvedigation by theagency.

Theagency will detemine that good causeexists whentheinformation obtainedprovides
evidence of good cause for not cooperating. The following specified evidence will be
sufficient to determine the existence of the good causeclaimed circumstance.

1. Incest Or Forcible Rape - Birth cettificates or court, medcal, criminal, child
protective savices, sodad sewvices, or law enforcement records whichindicate that
thechild wasconceivedastheresllt of incest or forcible rape;

2. Adoption - Court documents or other recordswhichindicate that legal
proceedngs for adogion are pending before acout of competert jurisdictionor a
public or licersed private adoption agency is currently assistngthe
appli cart/redpient to place thechild for adoption and suchdiscussibnshave not
goneonfor more thanthreemonths. The agency must obtain a written staement
fromthe adoption agency.

3. Physical Or Emational Harm - Court, medical, criminal, child protedive services,
sodal sevices, psychologicd, law enforcemert records, sworn staements from
individuals other thanthe applicant or recipient with knowledge of the circumstances
which provide thebasis for the good causeclaim, or awrittenstaement froma
domestic violence servicesprogramor sexual assault crisis center professinal
indicating that the putative father or noncustodial parent might inflict physicd or
emotiond harmonthe child or caetaker-relative.
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A determination that good causeexists dueto the emotional harm facor may only be
basduponademonstration of anemotional state that would substartialy affed the
individual's functioning if the agency requredcooperation with support enforcement.
Medical records which indicate the emotional heath history andpresent emotional
statusof the cara@aker-relative orthe child for whom support woud be sought may also
substartiate good cause. Additiondly, written statements froma psychiatristor
psychdogistwhichindicate the diagnosis or prognosis of the caretker-relaive or the
child(ren) may be usedfor this purpose.

Whil e the applicant or recipient hastheresponsibility to providethe agercy with the required
documertedevidence, theagency will, uponrequest, assst the applicant or recipient in
obtainingtherequired evidence.

G. DETERMINATION OF THE GOOD CAUSE CLAIM - Basedon the evidence gathered, the
eligibili ty worker must evaluate whether the evidence substantiates the existence of theclaimed
circumstance. If so, to grant a good cause exemption, theworker must further determine that
requiring cooperation would be detimenta to the chil d becausethat circumstance exists. The
worker will make this evaluation by considering the passible impact of cooperating, in view of
theexisting circumstances. In short, existence of the circumstance doesnot automat caly
exempt the client from cooperaing.

On every claim of goodcause, theworker will make the final detemination that

1. good causedoesnot exist, or
2. good causeexists and the Division of Child Support Enforcement may not pursue
support.

Theagency must document thefina determination regarding good causein the caserecord,
spedfying the agency's findings andthe basis for the dedsion.

TANF Trarsmittal 40



201.10
TANF MANUAL 10/18 Page 5a

H. Advising the Clientof the Good Cause Determination - The agency must advise each
appli cart/redpient who claims good causefor not cooperating of the final determination using
theNaticeof Action form. If the agercy determines that good causedoes not exist, it must
refer the caseto the Division of Child Sypport Enforcement. The agercy mustinformthe
appli cart/redpiert that cooperaton will berequiredand provide a clear explanation of what is
expectedunder the cooperation provision. Theagency mustall ow him the opportunity to
withdraw the application or requesttermination. Should the Division of Child Support
Enforcement notify the locd agency of evidence of fail ure to cooperate, theloca agency must
ensure thataction is taken uponsuch information in accordance with Secion 201.10B and
C.

I Time Framefor Determining Good Cause- Theagency must make thefinal detemination that
good cause for refusingto cooperate doesor doesnot exist with the same degree of promptness
as anyother deteminaton or redetermination of eligibili ty. However, the agercy mustnot
dday, deny, or discontinue assisancefor the caretaker and childrenpending a determination of
good cause if the appli cant/recipient furnishesthe requireddocumerted evidence or
information necessaly for the agercy to obtain such. EXCEPTION: If theapplicart/redpient
regplies following derial or closure dueto noncoopeaationin esteblishing paternity, the
agency cannot approve the appli cation unless good cause hasbeen verifi ed,the goplicant has
cooperated, or theinformation not previously providedhas beenrecevedfrom anather source.

J. Referral to Support EnforcementWhenthe Client HasClaimed Good Cause - Whenthe
recipient has claimedgood cause for not cooperating, theloca agercy will make the final
decigon regarding good cause. The workerwill document the record explaining the gproval
or deria of the good cause claim.

If the agency has deemmined that the cliert has good cause, the foll owing information must be
enteredon the Absent Parent Information Details screensn VaCMS: name, sex, race, the
appropriate good cause reason the good cause determination date and the verifican used
to determine good causeAdditi onally, the fields regar ding the APGs receipt of benefits,
and probation/parole must be completed. Theworker cantransmit through the
remaining information to accesthe Absent Parent- Child Link screen where the child
must be linked to each parentfor which good cause hadeen claimed Aslong asa good
causereason is stected from the Good Cause drofilown, a DCSE casewill not beopened.

On anewly approved case in which the appli cant has claimed good cause and therecipient has
previously receivedpublic assistnce or DCSE sevices, the worker must complete the "Good
Cause Communicaion Form" and sendit to the appropriate DCSE district office. If the
information is questionalde asto whether the client haspreviously received public assisance or
DCSE services, theform must be completedand sent to the DCSE district office.

K. Fair Hearings Relatedto Good CauseClaims - The appeal proceduresare equally applicable in
this section and, upon natifi cation of the decision, the Division of Child Suppart Enforcement
will have the opportunity to participate in anyheaings that result fromanappeal of anyaction
required by this secton.
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L. Periodic Review of Good CauseClaims- Theagency mustreview evidenceusel in making the
detemination of good causeatleast asfrequently as eachreddermination. Thisreviewisto
detamine whether good cause for not cooperating continuesto exist. If good cause no longer
exists, thedigibili ty worker mustnotify theclient of this detemination using the Notice of
Action. The digibili ty worker must all ow the appli cant/recipient the opportunity to request
termination of assstance, advisehim of the cooperation reguiremert, and erter thenew
information on the Absent Parentl nformation Details screens in VaCMS
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201.12 FAMILY CAP PROVISION* - Anadditiona child born duringthe period when afamily is
eligiblefor TANFis not eligible to havehis needsincludedinthepayment. Thefamily capprovision
appliesto achild born while thefamily is eligible for TANF whetherthe parerntdé sealsareindudedin
the paymentor not. Once a chil d hasbeen capped, he continuesto be cappedduring anysubsequent
periodof digihility sujjectto theprovisionsbel ow.

For applicationson or after July 1, 1995, the famil y capprovision appliesto a child bornaftertheten
full months followingthemonth in which theinitiad TANF payment was issuedfor thecase. For new
apdications,theissuanceof theinitid payment isthedatethe payment shows onthe lssuance
Summary/Search screemunder the filssuance Daté field. Forreapplications,the EW will need to
determineif there hasbeen a breakin thereasipt of TANF assistance. A newten-month period will
begin atregoplicaion whenthere hasheenat least aonemonth break in assistanceprior to thedate the
clientreappliesfor TANF. If the household hascontinuoudy recéved TANF bendits prior to

reappli céion, the previousten-month period will reaume. Theten-month periodisafixedperiodof ten
calendarmonths andis not aff ected by suspensions. Monthsin whichthe household receivesaVIEW
Transitional Payment(VTP)will nat counttowardtheten-month period.

Example 1: Ms. Brown's application wasapprovedAugust3, 2017 andthe issuancedateof the initial
paymentwasAugust5, 2017 Thefirst month of the 10 month graceperiod is September. Thetenth
month is June. Therefore,the effective date of the family capprovisionfor Ms.BrownisJuy 1, 2018
Thefamily capappliesto an additional child bornto heron July 1, 2018or later whil e sheis €li gible for
TANF.

If Ms. Brown's apgi cation had not beenapproveduntil Augugt 30th andthe issuancedate of the
first payment was September 1st, the 10-month period would have begun in October and endedin
July, with the family cap applicableto achild bornonor after Augustl.

Example 2: Continuingwith the previous example, Ms. Brown closeshercaseeffedive March 31%
Ms. Brown reappliesandis approvedfor TANF on April 10". Asshehasreceiveda TANF payment
eachmonth since theoriginal caseapprovalhe previous August, theorigina ten-month period will
resume. Hertenth month will still beJune. Additionally, if Ms.Brownd applicationwasnot
approveduntil May, the original ten-month period woud resume becauseMs. Brown appledin the
month (April) immedately following the month of thecaseclosurg(March).

Example 3: Ms. Solos hasbeenarecipientof TANF for the past threeyears. Shehastwo children,
oneof whomiscapped. In March2017her casewasclosal. ShereapplesinJuly 2017and reports
thatsheispregnant. Ms. Solos'caseisappiovedfor hersdf andtheolder child. Her younger child
continuesto beindigible dueto his cgppedstatus. Two monthslater, shegiveshbirth to herthird child.
Thischildisnot cgpoped,sincethe child wasbornduring the 10-month period following isauance of her
initial payment.

* Code ofVirginia, Section 63.2-604
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Example 4: Continuing the the previous example, Ms. Solos closes her case effective March 31st,
2018 Ms. Solosreappliesfor TANF on May 5th, 2018 Sheis approvedfor TANF on May 10th.
Asshedid not reapply for (or recave) TANF assistancein April, she will receive anew ten-
month period. The first month of the ten-month grace periodwill be uine. The terth month is
March. Thefamily capwill apply to anadditional child bornto Ms. Sdoson April 1, 20190or
laterwhile sheisédligible for TANF.

A. CHILD SUPPORT FOR THE CHILD SUBJECT TO THE FAMILY CAP PROVISION -
DCSE shdl send thetotd value of child support collecedfor the child subject to the family cap
provisionto thechild's single custodal parent. This child suppart shall bedisregardedasincome
andresourcesfor the purposeof TANF digibility and paymentdetermination.

Any information enteredonthe Absence Information Details sceens in VaCMSas @t of the
appli cation processfor thecapchild WILL NOT betransmittedto DCSE. The gopli cant must
complete an appli cation for sevicesat theloca DCSE offi ceif the appli cant wishes to recave
child support for acgppedchild.

NOTE: Anyone whois not the naural or adoptive parent of a"capped” childisnot digibleto
recave thetotal vaueof child suppat collecedfor thechild.

B. MINOR MOTHERS - If aminorisan eligible child onapayment, the provision doesnot
apply to thefirstchild of the minor, but doesapply to additi onal chil drenborn to the minor
within the specifiedtime frames.

C. ADOPTIVE PARENTS - Thefamily capguidanceappli esto adoptive parents in the same

mamerthatit appliesto biological parents except thedate of entry of the interlocutory orderis
thedate used instead of the child's birth date.
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D. INCOME OF THE "CAPPED" CHILD - Theincome of thechild is deemed
unavail able to the assistance unit.

E. CHILDREN WHO MOVE INTO THE HOME OF THE PARENT RECEIVING TANF - A
child who wasnot subjed to thefamily cap provisionis subsequertly not subjed to the provision
whenhemovesinto the parent's home.

F. OTHER CARETAKER/RELATIVES - Thefamily capprovision doesnot apply to foster
parents or caretkerfelaives who are not the biological or adoptive parents of thechild. A
child who was sulject to the family capin the home of a parent and subsequently movesinto
thehome of arelaive maybeeligible for TANF, if otherwisedligible. Exception: A child who
is subjed to thefamily capprovision and whaoseparent isin a period of indigibility dueto the
time limit for receipt of TANF is not eigible to receive assstance with ancther
caretker/relative urtil the parent's period of indigibility expires. (See901.11.)

G. DURATION OF THE FAMILY CAP - The provision appliesto a"capped" child when he
lives with or returnsto thehome of a parent after living for a period of time in andher living
amrangement.

H. CLIENT NOTICE OF FAMILY CAPPROVISION - Applicantsfor TANF shdl receve an
explanation of thefamily cagp provision atthe time of the interview. When theapplication is
approved,the Client Notice of Action mustinformthe mother of the effective date of the
specifiedperiods descibedabove.

In additi on, appli carts and recipients must sign and date the Notice of Persona Responsibili ty
form. Theform statesthat thelocal depatment hasexplainedand thatthe individual
understandsthe terms of the family capprovision. The form mustbe retainedin the permanent
document section of the TANF caserecad.

l. CHILD CONCEIVED ASA RESULT OF VERIFIED RAPE OR INCEST - A child
conceivedas aresult of verifi edrape or incestis not subject to thefamily capprovision. Birth
certifi cates and medical or law enforcement records are requiredto verify rapeor inceg.

J. CHILD CAPPHED IN ANOTHER STATE - A family capimposed under ancther stae's
TANF programdoesnot aff ect the child's digibili ty under Virginia's TANF program.
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NONIMMIGRANTS ADMISSION CODESTANF MANUAL SECTION201

APPENDIX |
4/92 Page 1
NONIMMIGRANT ADMISSON CODES
SYMBOL CLASSES OF NONIMMIGRANTS
A-1,A-2 Foregn govermmentofficias, employees and their families
A-3 Employeesof A-1 or A-2 aliensand their families
B1,B-2 Visitor for businessor pleasire
C- 1, C-3 Alienintransit through theU.S.
C-2 Alienintransit to U.N. headquaters
TROV Trarsit without visa
D- 1, D-2 Crewmendischargedfromvessebr aircraft
E- 1, E-2 Treaty traders
F1,F-2 Studentsandther families
G1,G-2 Represertativesof internationalorgani zationsandtheir
G- 3, G-4 families
G-5 Employeesof G-1, G-2, G-3, G-4 andthdr famili es
H-1 Temporary workersof distinguishedmerit
H- 1A Registerednurse
H-1B Alieninaspeciaty occupation
H-2 Temporary worker
H-3 Trainee
H-4 Spouseand minor children,accamparyingor followingto join H-1, H-
2,0rH-3

I Fore gninformation representativesand their families

J- 1,J2 Exchargevisitorsand famili es

K- 1, K-2 Fiance orFianceeandtheir children

L-1 Intra-company transferees

L-2 Spouseandminor childrenaccamparyingor followingtojoin L-1
NATO 1,NATO?2 NATO represantative andfamiliesNATO 3, NATO 4
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NONIMMIGRANT ADMISSON CODES
SYMBOL CLASSES OF NONIMMIGRANTS

NATO5,NATOG6
NATO7

N-8

N-9

O-1

0-3

P-1

P-2

P-3

Employeesof NATO represertative andtheir famili es
Parent of dlienclassifiedasSK-3 (unmarriedsonor daughter of
anemployeeof aninternationalorganization)

Child of N-8, retiredempl oyeeof aninternational organization or
spousdSK-1, SK-2, or SK-4)

Alienswith extraodinary aklity

An assstantto O-1

Spouseand minor child of O-1 or O-2

Internaionall y recagnizedathletic or entertainmentgroups
Redprocal exchange programfor individualsandgroups
Artistsandertertainersin aculturally unigue program
Spouseandchild of P-1, P-2 or P-3

Interndiona cultural exchange program

Membersof areligiousdenominaionthat have aborefide non-profit
religiousorganizationin theUnitedStates

Spouseandchild of R-1
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DOCUMENTATION FOR QUALIFIED ALIENSBY ALIEN GROUP

All qudlifi ed aliens who entered the U.S. prior to 8/22/96 and whose status can be documented are

eligible for assistnce.

Certdn qudifi ed aliens (some refugee cakgories, diens granted asy/lum, aliens whose deportation is
being withheld, and CubanHaitian entrarts) who entered the on or after 8/22/96 and whose staus can
be documerted are digible for assistnce. If the stetus camot be documented, the alien is indigible for

fiveyeasfromdate of ertry into the U.S.

SECTION A - QUALIFIED ALIENS

Lawful Permanent Resdent Aliens

Documentati
on

Lawful Permanent Resident Aliensare aliens lawfully
admittedfor permanent resdenceunder the
Immigration and Nationality Act (INA)

(without

regard to thenumber of SSA qualifying quarters

of work).

AlienRegistration Recept Card I-551; or,
Unexpiredtemporary |-551

stamp onforeign passport or on

1-94

A Note:Ealier versbnsof the I-
551arethel-151,the AR-3, andthe AR-3a.
If thealienhasonly an olderversion, refer
him to USCIS to apply for the I-551.

A
A

Lawful Permanent Resident Alienswho are American
Indians born in Carada and coveredby Secion 289
of the INA.

AlienRegistration Recept Card I-551
with codefiS130 or,

Letter or other tribd document
certifying atleast 50% Ametican Indian
blood plusa birth certifi cate or other
evidence of birth in Canada.

Aliens Granted Asylum

Documentation

Aliens grantedasylum under Secion 208 of the INA.

Arrival on or after 8/22/96: If the alien granted
asylumunder Section 208 arrivedonor after
8/22/96, hemust med thereguirements outli ned;
or, if his gatusis now LPR, verify that the alien
was pevioudy grantedasylumbyfiling a G-845S
Document Verification Requed formalongwith a
copy of the aliens 1-551.

A Arrivd Departure Record (1-94) with

stamp showing grant of asylum under
Section 208 of the INA; or,
Employment Authorization Card (1-
688B) beaing fiProvision of Lawo
citaion 274a12(a)(5); or,
Employment Authorization
Document (I-766) annotated A 50
or,

Grant letterfromAsylum
Office;or,

Order of animmigration

judge garting ag/lum

A
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Refugees Documentation

Refugeesadmittedunder Secion 207 of the INA A Arriva Departure Record (1-94) with
stamp showing admission under Section

Arrival on or after 8/22/96: If the refugee admitted 207 of the INA; or,

under Section 207 arrivedon or after 8/22/96, he A Employment Authorization Card (I-

must meetthe requiremerts outlined; or, if his 688B) beaing fiprovision of Lawo

statusis now LPR, verify admisson asa refugee by citation 274.12(a)(3) or (4); or,

code RE-6, RE- 7, RE-8, or RE9 onthel-551. A Emp| oyment Authorization
Document (I-766) annctated
fA3G; or,

A RefugeeTravel Document (1-571)

Refugeesadmitted asAmerasian immigrants A AnI-94 mdedAM1, AM2, or AM3; or,

A Anl1-1551coded AM6, AM7: or

Arrival on or after 8/22/96: If the Amerasian A A temporary |1-551 stamp

immigrant admittedunder Section 207 arrivedon in a foreign pasgort

or after 8/22/96, he must meet therequiremerts

outlined; or, if his statusis now LPR, verify

admisson asa refugee by code RE-6, RE-7, RE-8,

or RE-9 onthel- 551.

Refugeesadmittedasvictims of humantraffi cking A Letterfromthe Office of Refugee
Resettlement that certifi esor
documents the

Paroled Aliens Documentation

Aliens paroledinto the U.S. for at least one year A Arriva Departure Record (1-94) with

under Section 212(d)(5) of theINA stamp showing admission under
Section 203(a)(5).

A Note:Paiodsof admisson of
less than one year cannot be added
together to meet theone year
Conditional Entrant Aliens Documenta
tion

Aliens admittedasconditional ertrarts Under A Arrival Departure Record (1-94) with

Secion stamp showing admissbn under

203(a)(7) of theINA Section 203(a)(7) of the INA; or,

A Employment Authorization Card (I-
688B) beaing citation
274a.12(a)(3); or,

A Employment Authorization

Document (I-766) annotatediA3 0
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AliensWith Deportation Withheld

Documentation

Ali ens whosedeportation hasbeenwithheld
underSection241(b)(3)or 243(h) of the INA

Arrival on or after 8/22/96: If the alienés
deportationisbeingwithheld underSection
241(b)(3) or 243(h) of theINA, he mustmed the
requirements outlined;or, if his statusisnowLPR
\verify previousdeportation or removal withheld by
filing a G-845Salongwith a copy ofthealients|-
551.

EmploymentAuthorization Card(l-
688B) anrotatedfi274.al12(a)(10);or,
EmploymentAuthorization

Document (-766) annotated

fIA100; or,

Immigration Judge 00sdershowing
depatationwithhdd under sedion 243(h)
of theINA; or,

Immigration Judge &0sdershawing
removal withhdd undersedion 241(b)(3)
of the INA

Cuban-Haitian Entrant Aliens

Documentation

CubanHaitianEntrants aredefinedby Sedion 501(e)
of
the RefugeeEducaion Assstance Act of 1980 as:

A Anindividual whohasbeen
granted parde by USCIS for humaritarian
or pudlic interest reasas, unless a fina
order of depatation or exclusion has been
issuedpr,

A Anindividualwhohasan
apgicationfor asyiumpendingwith
USCIS, uniessafinal order of deportation
or exclusion has been issued; or,

A Issubject to USAS exdusionor
depatationproceedings,uniess afinal
order of deportation or exclusionhasbeen
issed

Arrival on or after 8/22/96: If the CubanrHaitian
Entrantés arrival wason or after 8/22/96, he must
meet the requiremertsoutlined.

Alien Registration Receipt Card (I-

551) with thecode CU6, CU7, or CH6;,

or

An unexpiredtemporary-551

stamp in aforeign passport or onanl-94
with the code CU6 or CU7; or,

An 1-94 with stamp showing parole
asfiCuban/HaitianEntrarto under

section 212(d)(5) of theINA

Note:Documentthata Cuban-Haitian Entran
issuwbjectto exdusionor deportationusing
letters or naticeswhichindicae ongoing
exclusion or depotation proceeihgsfor that
person.

Note:Contact USAS if information indicaes

that afina order ofexclusonor depatation
hasbeen issued.
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Battered Aliens Documentation
A battereddienisanadienparent and/or dienchild A Document the battery/crudty situaion using

who s battered or subjectel to extreme cruelty while
inthe U.S. Thealienmust have apetition approved by

A Status as animmediate relaive
(spouseor child) of aU.S. citizen; or,

immigrart; or,

A Status as the spouseor child of
alawfully admitted permanent alien(LAPR);
or

A Suspension of deportation and
adjustment to LAPR statusbasedon battey
or extreme cruelty by a spouse or parent who
isaU.S. citizenor LAPR dien

Battay/cruelty criteria:

A Theperpetrdor is aspouse,
parent, or other househdd member of the
spouse or paentd family whowasresidingin
thehome at the time of theincident but isno
longer inthehome. Thedienmust not now
bereddinginthesame househdd asthe
peronregonsible for the battery or extreme
cruelty, and

A Thedienwasbateredor
subjededto extreme crudty whileintheU.S.
by a spouse or apaent, or by a member of the
spouse or parentd family residingin thesame
household asthe alien, andthe spouseor
parent consentedto or acquiesced in such
battey or cruelty; or,

or pendingwith theUSAS for: A

A Classification chargedto A

information from the appli cant/recipient and
othe knowledyeall e sources.

Examine documents provided by the

appli cart/redpient to detemineif oneof the
USCS staus caegariesismet

Prior to theappoval of

benefits, the agency must determinethat the
situation meds the criteria outli ned, the
individua meds a USCIS status, andthat
thereis a substantial connection betweenthe
battey or cruelty andthe needfor benefits;
thesefindings must be documented
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Battered Aliens Documentation
A Thealierd shild was batteedor subjectd
to extreme cruelty whilein theU.S. by a
spouse or a paent of the aien (without the
active participation of the dienin the battery
or crudty), or by a member of the spouseor
parent sdamily residingin thesame
household asthe ali en, andthe spouseor
parent consented or acquiesced to such
battey or cruelty andthe aiendid not
actively participate in thebatery or crudty,
or
A Thedienchild restesinthe
same househdd asa parent who has been
batteed or subjededto extreme cruelty
whileinthe
U.S. by that parentdé spouse, or by amember
of thespoused &amily reddingin the same
household asthe parent and the spouse
consertedor acquiesced to the battery or
crudty.
Iraqi Spedal Immigrants Documentation

A Principal Iragi applicant A Iraqgi passport with immigrant visa stamp
noting IV (Immigrant Visa) Category SQ1
or DHS stamp or notation of passport of 1-94
showing date of entry.

A Spouseof Principal Iragi applicant A Iragi passport with immigrant visa stamp
noting IV Category SQ2 or DHS stamp or
notation of passport of 1-94 showing date of
entry.

A Unmarriedchild under 21 of Ir aqi A Iragi passport with immigrant visa stamp

applicant noting IV Category SQ3 or DHS stamp or
notation of passport of 1-94 showing date of
entry.

A Principal Iragi Applicant Adjusting A DHSForm 1-551 (figreencard pshowing

Statusin U.S. Iraqi nationality (or Iragi passport), with IV
code of SQ6.
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Iraqi Spedal Immigrants Documentation
Spouseof Principal Iragi Applicant A DHSForm 1-551 (figreencard pshowing

Adjusting Statusin U.S.

Iraqi nationality (or Iragi passport), with IV
code of SQ7.

Unmarr ied Child Under Age21 of Principal
Iraqgi Applicant Adjusting Statusin U.S.

A

DHSForm [-551 (figreencard $showing
Iraqi nationality (or Iragi passport), with IV
code of SQ9.

Afghan Special Immigrants

Documentation

Principal Afghan applicant

Afghan passport with immigrant visastamp
noting IV (Immigrant Visa) Category SQ1
or SIL

Spouseof Principal Afghan applicant

Afghan passport with immigrant visa
stamp noting IV Category SQ2 or Sl 2.

Unmarr ied child under 21 of Afghan
applicant

Afghan passport with immigrant visa

stamp noting IV Category SQ3 or DHS
stamp SI3.

Principal Afghan Applicant Adjusting
Statusin U.S.

DHS Form 1-551 (figreencard ®showing
Afghan nationality (or Afghan passport),
with IV code of SQ6 or SI6.

Spouseof Principal Afghan Applicant
Adjusting Statusin U.S.

DHS Form 1-551 (figreencard ®showing
Afghan nationality (or Afghan passport),
with IV code of SQ7 or SI7.

Unmarr ied Child under 21 of Principal
Afghan Applicant Adjusting Statusin
U.S.

DHS Form 1-551 (figreencard ®showing
Afghan nationality (or Afghan passport),
with IV code of SQ9 or SI9.
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SECTION B: EXCEPTIONSFOR ALIENSWHO ARE VETERANSOR ACTIVE DUTY
SERVICE MEMBERSAND THEIR FAMILIESWITHOUT REGARD TO DATE OF ENTRY

AliensWho Are Veterans

Documentation

A qudifi eddienwhoisaveteran living legaly in A
the state who served a minimum of 24 months, or

other requred period of adive duty and who was A
honorably discharged (not for reasons of alienage), A
without regard to date of entry. This caegory
includes veterans of the Philippine Commonwedth
Army during WWII, veterans of the Phili ppine A
Scouts after the war.
A
A
A

Document lawful alienstatus. (The status
mustbe other thanill egd).

Verify qudifi edalienstaus (Section A)
Verify military staususing

documerts fromtheindividual, or through
military records(Form DD 214).
Document acive duty in the

Army, Navy, Air Force, Marine Corps, or
Coast Guad

There is no minimum duty

requirement if the original enlistment is
prior to 9/7/80. If enlistment is on or after
9/7/80, two or mare years of continuous
active duty are necesary to meet the
minimum duty reguirement. (Form DD 214)
Document fiHonorable Discharge.0

(A discharge fiunder Honorable
Circumstances does not meet this
requiremert).

Referaliensto VA office to

determine stetus when:

0 Theindvidua hasnho papes
showing saviceor dischage

0 Serviceisinany other branch, or
duty is other thanfi aiwetdeg.,
fActive Duty for Training)

0 WhenDD 214 shows adive duty
service of less than two years and
original erlistment on or after
9/7/80, 0or

0 WhenDD 214isnot
available
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AliensWho Are On Active Duty Documentation
A qudifi edalienwhois onactive duty (except for A Verify qudifi eddienstaus (Section A)
training) inthe _ _ A Verify military staus using
U.S. ArmedForcesi Army, Navy, Air Force, Marine documerts fromtheindividual, or through
Corps, or Coast Guard military records (Form DD

- without regard to date of ertry. 271 Active)

0 DD 2 mustshow anexpiration date of
morethanoneyearfromthe dae of
determination

0 |If theDD 2isdueto expirewithin
oneyearfromthe dae of
determination, verify active duty
through a copy of thecurrert milit ary
orde's
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Relativesof AlienVeterans or Active Duty
ServiceMembers

Documentation

The spouse, or unmarried dependent child of a
gudified alien veteranor qudifiedaien
service member asdescribed albove. The
spouse, or unmarried dependent child doesnot
have to bea qudifi eddlien.

Verify qudlifi edalienstéus of
veteran(Secion A)

Verify military stetus as

outlinedabove using documerts fromthe
individual, or through milit ary records.
(Foom DD 214 0r DD 2).

Verify relatonship of the

spouse or unmarried dependent to the veteran
or acive duty service member.

In thecaseof anunmariied

dependent child, document the dependent
status by thechildé military ID card, and that
thechild isunderage 18, or isunde 22if a
full-time student.

The unremarried surviving spouse of aqudified

alien veteanor qudifi edaliensevice member
asdescrbedabove who was:
A marriedto thevetean or
active duty aienwithin 15 years after
theend of the period of sewvicein
which theinjury or diseaecausing
deah wasincurredor aggraveted, and
was
A marriedto thevetaan or
active duty aienfor one year or more,
or

Verify qudlifi edalienstéaus of
veteran(Secion A)

Verify military stetus as

outlinedabove using documerts fromthe
individual, or through mili tary records.
(Foom DD 214 0r DD 2).

Verify relaionship of the

unmarried surviving spouseto the vetaan
or acive duty service member.

A Theurnremarried surviving spouse of a
qudified alien veteranor qudified
alien sevicemember asdescribed
above who wasthe parent of achild
born of the relationship with the
veteranor acfve duty sevice member
either before or duringthemarriage.

Verify qudlifi edalienstéaus of
veteran(Secion A)

Verify military staus as

outlinedabove using documerts fromthe
individual, or through milit ary records.
(Form DD 214 0or DD 2).

Verify relaionship of the

unremarried surviving spouseto thevetelan
or acive duty service member.

Verify therelationship of the

unremarried surviving spouseand the veteran
or acive duty service member to the child
born of the relationship.
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EVIDENCE OF U.S. CITIZENSHIP AND IDENTITY
AN INDIVIDUAL ISA U.S. CITIZEN IF HE IS:
a. born in the United States,regardless of thecitizenship of his parents (Note: A child
bornin the United Statesor U.S. jurisdiction to aforeign head of state or foreign
diplomat does not automatically obtain U.S. citizenship); or

b. born outsidethe United Statesof a U.S. citizenparent or parents; or

C. born outsidethe United Statesof alien parents and hasbeen naturali zed
asaU.S. citizen; or

d. born outsidethe United Statesof analienparert/parents who are naturalized
before he becomes 16 years of age

A. DOCUMENTATION OF CITIZENSHIP AND IDENTITY FOR U.S. CITIZENS

Anindvidua establi shescitizenship andidertity by providing one of the following documents that
show a U.S. placeof birth, or thatthe person is acitizen:

A U.S. Passport (unlessthe passport wasissuedwith a limitation). The passport doesnot haveto
becurrertly valid to prove citizenship/identity.

A Certificate of Naturalization (N-5500r N-570)

A SAVE veiification of naturalization

A Certificate of Citizenship (N-5600r N-561)

Client gatement cannot be usedto establish citizenship and identity.

B.  DOCUMENTATION OF CITIZENSHP FOR U.S, CITIZENS (ADDITIONAL
DOCUMENTATION MUST BE PROVIDED TO ESTABLISH IDENTITY. SEE SECTION
C. BELOW).

Thefoll owing documents edablishcitizenship. Additiona documentation must be providedto edablish
idertity:

A U.S. Public Birth Record showingbirth in

Oneof the50 states

District of Columbia

Puerto Rico (if birth onor after 1/13/1941)

U.S. Virgin Idands (if birth on or after 1/17/1917)
Northern Mariana Islands (if birth on or after 11/4/1986)
American Samoa

0 Guam

Consular Report of Birth Abroadof a Citizen of the United Statesof America
(FS-240)

United StatesCitizen|dertifi cation Card (1-197 or 1-179)

Final adoption decreeshowing childd same andU.S. place of birth
Official military record of sevice showing U.S. placeaof birth

O OO O o0 O

Do Do P
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A Offi cial writtenstaement or record fromthe hospital at whichthe individual wasborn,
or fromthe attending physidan showing U.S. place of birth.

A Written affidavit attesting to citizenship or naturalization. (Note: A writtenaffidavitis
only aceeptable if no other proof of citizenship can beprovided. Theaffidavit mustbe
signedby at least two individuals, at least one of whomis not relatedto the applicant,
who have persona knowledge supporting the claim of citizenship. Theindviduds
signing theaffi davit must bath have proof of idertity and their own citizenship. The
appli cant must provide a separate affi davit explaining why evidence of citizenship does
not exist or cannot be obtained).

Client staement camot beusedto egdablishcitizership.

Note Medcaid enroll ees who do not provide prodf of citizenship at applicaion but whose citizenship is

subsequertly verified by the Federal HUB will automaticadly becodedfiyedunder t he AVeri fie
t he Feder adoénthelCliénbDermadgraphics screem VaCMS. The Federal HUB is not an

acceptable verificationsourcefor the TANF Program and cannotbe used to verify citizenship

In the case of anindividud who has not providedthe required documentation of citizenship by the 90"

day after appli cation, and for whom citizenship remains unverified onthe Client Demographics screen

the EW musttake adionto renovetheindividud6 seeds from the payment

If citizenship hasbeenverified for Medicaid and theclientiscodediiy e s 6 under t he #AVeri fi
Feder al H tdeE=lV will changedhe Citizen Verification sourcefor TANF onthe Client
Demographicsscreento an acceptable verification sourcéf provided, or an unacceptable verification

sourceif not provided to produce a Verification Checklistand document that the Federal HUB

verification usedfor Medicaid is not acceptablefor TANF . (See201.7D)

C. DOCUMENTATION OF IDENTITY FOR U.S. CITIZENS (ADDITIONAL
DOCUMENTATION MUST BE PROVIDED TO ESTABLISH CITIZENSHP. SEE
ACCEPTABLE DOCUMENTATION FOR CITIZENSHP ONLY IN B. ABOVE.
SEFARATE DOCUMENTATION OF IDENTITY DOESNOT HAVE TO BE PROVIDED IF
CITIZENSHIP WAS VERIFIED BY U.S. PASSPORT, CERTIFICATE OF
NATURALIZATION, OR CERTIFICATE OF CITIZENSHP SINCE THESE SERVETO
VERIFY IDENTITY ASWELL ASCITIZENSHP).

A stae photo driver Sdicense

A staeissuedphao ID cad

A school issuedphato ID card

U.S. Military ID card (active, reserve, retired)
U.S. Military draft record

U.S. Military dependent ID card

U.S. Coast Guard Merchant mariner Card

o o Do Do Do Do D

Note: For aminor caretaker whoisunder 16 and is not recaéving TANF as an€ligible child in the
home of his/her parent, thefollowing canbe used:

) Doctor, clinic, or hospital record
) Schooal record
) Child carerecord

Client staement camot beusedto edablishidentity. Trangmittal 65
















































