[bookmark: _GoBack]To help OVCS conduct a Risk Assessment for your agency, please provide the following information/documents with your application.

· How long have you been using your current auditor?
· What finance software does your agency use and have you changed software in the past year?
· How does your agency track employee time and time distribution? Do you use time sheets (paper or electronic), PARs or some other method?
· Does your agency use an approved Indirect Cost Rate or an approved allocation plan? What agency provided approval?
· What experience or education qualifies your fiscal officer for his/her position?
· What training or education has your fiscal officer completed within the past year?

Please provide the following documents with your application:
· A current, Aged Accounts Payable report. 
· A current, detailed Accounts Receivable report. 
· System generated Trial Balance as of the most recent quarter end.
· System generated Statement of Activities (Income Statement) and Statement of Financial Position (Balance Sheet) as of the most recent quarter end.
· Finance reports as prepared for the board for the most recent board meeting.
· If your agency has an approved Indirect Cost Rate include copy of the determination letter.


