Virginia Refugee Social Services Employment Program (RSSEP)

WORK REGISTRATION FORM 
(VDSS Piedmont Region)

Your signature on this form means you want to receive the services offered through this Refugee Social Services Employment Program.  Your signature also means that you understand that your cooperation and participation is a critical part of your obtaining employment.  Participation means that you keep all scheduled appointments, you go on job interviews, you accept a job offer, and you tell the RSSEP staff if you move or if you find a job.  If you do not participate as requested, the RSSEP staff may close your RSSEP case.  If your RSSEP case is closed, you will not be eligible to continue to receive RSSEP services, which may include English language training.  If you are receiving Refugee Cash Assistance, those payments will stop.  
	

	Client Signature








Date Signed


	     
	     
	     

	                 Client first name 

              middle name



last name

	     

	Street Address
	City
	Zip code

	     

	Phone Number


Complete this section if the form is signed at RSSEP agency.

	     
	

	RSSEP Case Worker Name





Phone Number

	     

	RSSEP Provider Agency Name








	If this form is signed at the time of RCA application at the local department of social services, the eligibility worker is to: 

1. ask the RCA applicant if he or she has a preference and check that box.  If the applicant has no preference, check RSSEP Provider that is closest to the applicant’s home address. 

2. make two copies of the signed form.  give the original to the RCA applicant and tell the applicant that he or she must contact the RSSEP agency that is checked; send a copy of this form to the RSSEP provider; put a copy in the RCA case file.

3. Complete this section of the form.

	     
	     

	Eligibility Worker Name






Phone Number

	     

	Name of local DSS







	the RCA application process requires that the RCA applicant contact the agency checked below .

	Piedmont 

Albemarle

Charlottesville
	 FORMCHECKBOX 
  International Rescue Committee 


Charlottesville Office 


609 East Market Street, Suite 104 


Charlottesville, VA 22902 


Phone: (434) 979-7772 

	Botetourt

Franklin

Roanoke City

Roanoke County
	 FORMCHECKBOX 
  Refugee Resettlement Program of the Commonwealth Catholic Charities 


Roanoke Office


820 Campbell Ave. SW


Roanoke, VA  24016


Phone: (540) 342-7561

	If a local DSS in the Piedmont Region is not listed above, the applicant is exempt from the RSSEP work registration requirement.
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