VIRGINIA WORKSHEET FOR ASSESSING AND NEGOTIATING 

ADOPTION ASSISTANCE

NAME OF LOCAL DEPARTMENT
Local Department Worker:           Date:      
PURPOSE OF WORKSHEET 
The purpose of this worksheet is to help the local department worker and adoptive parents understand the family circumstances of the adoptive parents and to help inform the negotiation process for adoption assistance. 

The local department worker enters information into the worksheet from the application and discussions with the adoptive parents. The worksheet calculates four factors to be used during the negotiation process:
1. The financial resources the adoptive parents have available to support the child.

2. The total expenses for the child as a member of the adoptive parents’ family based on their current lifestyle and future plans and based on the needs of the child. 

3. Any remaining funds the adoptive parents have available to care for the child, after subtracting the child’s expenses (#2) from the financial resources available for the child (#1).

4. Any remaining funds the adoptive parents have available that may be used for special services for the child (i.e., amount of funds the adoptive parents can financially afford to pay for special services after taking into account all resources and all expenses for the child).

The local department shall not use this information in determining the child’s eligibility for adoption assistance maintenance payments, nor as the sole factor in assessing family circumstances or in determining adoption assistance payments.

Tips for using worksheet:

· The worker may want to enter information into this worksheet as the adoptive parents complete the application.

· Use tab key to move to next cell and enter data, or click on the specific cell wanted. Do not use “enter” key.

· Shaded areas cannot be changed. Formulas automatically calculate information in shaded areas as data is entered.
· After entering data into cell, always use tab key to exit cell and activate recalculation of worksheet.

· Do not copy charts into this document or formulas will be deleted. Charts may be copied from this document into other documents. 
· Electronically save the worksheet under a new name when the adoptive parents submit an addendum. This allows the worker to just update the worksheet based on any changes. 
CHILD INFORMATION 

Child’s birth name:           Child’s adoptive name:           Date of birth:      
Adoptive Parents:        
TYPE OF REQUEST
 FORMCHECKBOX 

Application for Adoption Assistance dated       .


 FORMCHECKBOX 

Addendum Request dated       . 
SECTION 1: Child’s Resources
A. Child’s financial resources (See Application 1C)

	Child’s financial resources
	
	Average

Monthly Amount

	 Social Security Disability (SSD - disability of child’s birth parent)
	$
	     

	 Social Security (survivor’s benefit - death of child’s birth parent)
	$
	     

	 Supplemental Security Income (SSI - child’s disability)
	$
	     

	 Child inheritance
	$
	     

	 Other:           
	$
	     

	 Other:           
	$
	     

	Total Amount
	$
	   0


B. Additional financial resources child will be eligible for when adopted (trust fund; social security benefits (See Application 2A).
	Additional financial resources/benefits for child
	
	Average 

Monthly Amount

	          
	$
	     

	          
	$
	     

	          
	$
	     

	Total Amount
	$
	   0


SECTION 2: Family Circumstances of Adoptive Parents

A. Number of people adoptive parents financially support on an ongoing basis. Include children in foster care, adopted children, young adults at college, elderly people not living in home. Do not include this child. (See Application 2B)
	Type of People 
	Number

	1. People living in the adoptive home
	  

	2. Children up to age 21 not living in the home
	  

	3. Other people not living in the home
	  

	Total Number
	0


B. Financial resources adoptive parents use on a regular basis to support people in Item 2A above
Include payments received for individual children, such as child support, social security, foster care, and adoption assistance. Documentation not required. (See Application 2C)
	Adoptive Parents’ Financial Resources
	
	Average 

Monthly Amount

	Earned income (e.g., adjusted gross income from federal tax return)
	$
	     

	Other:      
	$
	     

	Other:               
	$
	     

	Other:                
	$
	     

	Other:                
	$
	     

	Total Amount
	$
	   0


C. Expenses of adoptive parents

1. Expenses adoptive parents pay on a regular basis, based on their current lifestyle & future plans, for:
· People living in the adoptive home; and 
· Children up to age 21 not living in home. (See Application 2D)
Documentation not required; adoptive parents should estimate when amount not known.
	Type of Expenses 
	
	Average

Monthly Amount

	Mortgage/rent
	$
	     

	Utilities (e.g., gas, water, electricity, heating oil)
	$
	     

	Food (e.g., groceries) 
	$
	     

	Phone/cell phones
	$
	     

	Car expenses (e.g., loan payment, insurance, gas, maintenance)
	$
	     

	Clothing
	$
	     

	Child care costs
	$
	     

	Child support payments
	$
	     

	School costs (e.g., supplies, fees)
	$
	     

	Other loan payments (e.g. student loan)
	$
	     

	College tuition
	$
	     

	Extracurricular/sports activities
	$
	     

	Recreation (e.g., movies, dinner out)
	$
	     

	Vacation
	$
	     

	Health insurance
	$
	     

	Health costs not covered by insurance (medical, dental, behavioral health)
	$
	     

	Life/disability insurance
	$
	     

	Homeowner/renter insurance
	$
	     

	Home maintenance expenses
	$
	     

	Real estate and personal property taxes, if not included in mortgage
	$
	     

	Credit cards
	$
	     

	Retirement/savings/investments
	$
	     

	Charities 
	$
	     

	Other      
	$
	     

	Other      
	$
	     

	Other      
	$
	     

	Other      
	$
	     

	Other      
	$
	     

	Total Amount
	$
	   0


2. Other ongoing expenses for this child, not identified above, that the adoptive parents must pay in order to meet this child’s needs. Adoptive parents are not requesting adoption assistance for these expenses. Documentation not required. (See Application 2E) 
	Other expenses for this child 


	
	Average Monthly Amount

	          
	$
	     

	        
	$
	     

	        
	$
	     

	        
	$
	     

	        
	$
	     

	        
	$
	     

	Total Amount
	$
	   0


3. Expenses adoptive parents pay on a regular basis for other people not living in the adoptive home (e.g., include elderly people they support.) Documentation not required. (See Application 2F) 

	Name of person
	
	Average Monthly Expenses

	     
	$
	     

	     
	$
	     

	     
	$
	     

	     
	$
	     

	     
	$
	     

	Total Amount
	$
	   0


	Worksheet Calculations on Family Circumstances
	
	Average 

Monthly Amount

	1. Financial resources the adoptive parents have available to support the child (Calculation #1).
	$
	   0

	2. Expenses for child as a member of adoptive parents’ family based on their current lifestyle and future plans and any other expenses to meet child’s needs (Calculation #2).
	$
	   0

	3. Any remaining funds adoptive parents have available for child, after subtracting expenses for child (Calculation #2) from financial resources available for child (Calculation #1) (Calculation #3).
	$
	   0


SECTION 3:  Maintenance Payments
A. Agreed upon basic maintenance payment: $      
B. Negotiated and agreed upon enhanced maintenance payment: $      
SECTION 4:  Special Services/Supports for Child (See Application 7A)
	Worksheet Calculation on Funds Available


	
	Average

Monthly Amount

	4. Any remaining funds adoptive parents have available that may be used for special services/supports (i.e., amount of funds adoptive parents can financially afford to pay after taking into account all resources and all expenses for the child). 
	$
	   0


A. Complete the following chart: 

	Special service/support

requested 
	Meets all 3 criteria below? 
	
	Negotiated and agreed amount

	          
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	$
	     

	        
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	$
	     

	        
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	$
	     

	        
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	$
	     

	        
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	$
	     

	     
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	$
	     


Does the special service/support the adoptive parents request meet all three criteria below? 

· Is it directly related to child’s documented special need?

· Does it help meet child's physical, mental, emotional, or non-routine dental needs?

· Is it time-limited, based on child’s special needs and family circumstances of adoptive parents?
Attachment


How Automatic Calculations in Worksheet Are Done 

(This sheet is provided if the worker needs to explain how calculations are done to the adoptive parents) 

1. Financial resources adoptive parents have available to support child. 
	Financial resources available per person plus child’s resources


	
	Average 

Monthly Amount

	· Financial resources adoptive parents use regularly to support people (2B) 
	$
	   0

	· Subtract expenses adoptive parents pay for people not living in home (2C3)
	$
	   0

	· Divide by number of people adoptive parents provide ongoing financial support: living in adoptive home; children up to age 21 not living in home; and this child (2A1 + 2A2 + 1). 
	
	1

	· Add financial resources of this child (1A)
	$
	   0

	· Add additional financial resources child eligible for when adopted (1B)
	$
	   0

	Calculation #1 – Financial resources available to support child
	$
	   0


2. Expenses for child as member of adoptive parents’ family based on current lifestyle and future plans and any other expenses to meet this child’s needs. 
	Total expenses per person plus child’s expenses
	
	Average

Monthly Amount

	· Total expenses adoptive parents pay for people living in adoptive home and for children up to age 21 not living in home (2C1)  
	$
	   0

	· Divide by number of people living in home and number of children up to age 21 not living in the home, not including this child (2A1 + 2A2)
	
	0

	· Add other ongoing expenses for this child adoptive parents must pay to meet this child’s needs for which they are not requesting adoption assistance (2C2)
	$
	   0

	Calculation #2 – Expenses for child
	$
	   0


3. Any remaining funds adoptive parents have available to care for child, after taking into account their financial resources for the child, their expenses for the child as a member of their family based on their current lifestyle and future plans, and any other expenses for the child.   
	Remaining financial resources after expenses 
	
	Average

Monthly Amount

	· Financial resources adoptive parents have available to support child (Calculation #1)
	$
	   0

	· Subtract expenses for child as member of adoptive parents’ family based on current lifestyle and future plans, and any other expenses for the child (Calculation #2)
	$
	   0

	 Calculation #3 - Any remaining funds available to care for child
	$
	   0


4. Any remaining funds adoptive parents have available that may be used for special services and supports for the child (i.e., amount of funds the adoptive parents can financially afford to pay for special services and supports after taking into account all resources and all expenses for the child).
	Remaining funds for special services and/or supports
	
	Average

Monthly Amount

	· Financial resources adoptive parents have available to support child (Calculation #1)
	$
	   0

	· Add child’s agreed upon basic adoption assistance maintenance payment (3A)
	$
	   0

	· Add child’s negotiated and agreed upon enhanced adoption assistance maintenance payment (3B)
	$
	   0

	· Subtract child’s expenses (Calculation #2)
	$
	   0

	Calculation #4 - Any remaining funds adoptive parents have available that may be used for special services/supports
	$
	   0
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