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How to Update My Profile

Step 1: Click on the drop down menu that is adjacent to your profile name

VDSS-Virginia Dept of Social Services (765) = My OwnLeaning = My Responsibilities DSS Knowledge Center 1 Site Administration +

Step 2: Click on My Account

VDSS-Virginia Dept of Social Services (765) | My Own Leaming | My Responsibilities DSS Knowledge Center 1 Site Administration «

TRAINING HOME MY UPCOMING LEARNING TRANSCRIPT TRAINING CATALOG COLLABORATION SPACES
My Messages

My Reports
My Calendar

My Account 0 Edit Login ID Edit Password Sele

Logout

Step 3: There are six boxes with edit buttons. The information in any of these boxes can be updated by
first clicking the associated edit button.



