DI VI SI ON OF LI CENSI NG PROGRANG
VI RG NIl A DEPARTMENT OF SOCI AL SERVI CES
RENEWAL APPLI CATI ON FOR A LI CENSE TO OPERATE A CHI LD DAY CENTER

This application shall be signed by the individual responsible for operation of the child day
center or, if the center is to be operated by a board, by an officer of the board or person
designated authority by the board. It shall be filed 60 days before the expiration of the
current |icense.

Application is hereby made for a license to operate a child day center pursuant to Chapters 17
and 18, Title 63.2 of the Code of Virginia.

Name of Center:

Type of Center (please check all that apply):

[] Child Day Center for Preschool ] Therapeutic Child Day Program for
or Younger ] Preschool Age or Younger Children

[ ] School Age Children

[ ] Child Day Center for School [ ] Special Needs Child Day Program for
Age Children ] Preschool Age or Younger Children

[ ] School Age Children

Cent er Location

Street or Route No. Cty County State Zip

Mai | i ng Address:

Street or Route No. Cty County State Zip
In making this application, the applicant:

1. Is in receipt of and has read a copy of the mni mum standards and statutes applicable to
the type of center to be operated.

2. Certifies that it is his intent to conply with the aforenenti oned m ni mum st andards and
statutes and to remain in conpliance with themif he is so |icensed.

3. Grants permission to the Commi ssioner of the Departnent of Social Services, his designee
or authorized representative to make all necessary investigation of the circunstances
surroundi ng this application and any statenent made herein, including financial status,

i nspection of the facility, review of records, and interview ng his agents, enployees,
and any child or other person within his custody or control. Financial records of an
applicant shall not be subject to inspection if the applicant subnits a current bal ance
sheet, an incone statenent acconpanied by a letter froma certified public accountant
certifying the accuracy thereof, and three credit references. The applicant understands
that, following licensure, authorized representatives of the departnment will nake
announced and unannounced i nspections of the center to determine its conpliance with
standards and to investigate any conplaints received.

4, Understands that he will be requested to supply reports fromthe |ocal health departnent
and appropriate fire prevention officials.

5. Understands that an application for a license is subject to either issuance or denial
In the event of denial, it is understood that the applicant has appeal rights under the
Admi ni strative Process Act that are explained in the General Procedures regul ation
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6. Understands that a license is required for each center site and the application fee is
cal cul ated according to the capacity of the center. In case the Comm ssioner of the
Depart ment of Social Services, his designee or authorized representative fails to take
final action upon an application for a license within 60 days after the application is
made, it shall be lawful for the applicant to engage in the operations or activities for
which the license is desired, until the Conmm ssioner, his designee or authorized
representative has taken final action and notified the applicant thereof; however, no
application shall be deenmed made until all the required information is subnmitted in the
form prescribed by the Comm ssioner.

7. Is aware that it is a msdeneanor for any person to operate a child day center defined in
§ 63.2-100 of the Code of Virginia, which is not exempt according to § 63.2-1715 of the
Code of Virginia, without a license; to interfere with any representative of the
Conmi ssi oner of the Department of Social Services in the discharge of his duties; to nake
to the Commi ssioner or any representative of the Comm ssioner any report or statenent
with respect to the operation of the center that is known by such person to be fal se or
untrue; or to operate a center serving nore persons than the maxi num stipulated in the
i cense.

8. Is aware that the Comm ssioner of the Department of Social Services, his designee or
aut hori zed representative nmay issue a special order for violation of any of the
provisions of licensure laws (subtitle IV of Title 63.2 of the Code of Virginia); any
regul ati on adopted under these | aws that adversely affects, or is an imr nent and
substantial threat to, the health, safety or welfare of the person cared for therein; or
for permitting, aiding or abetting the comm ssion of any illegal act in a center.
Speci al orders may include placing a |licensee on probation; reducing |licensed capacity or
prohi biting new admi ssions; requiring that probationary status announcenents, provisiona
i censes, and denial or revocation notices be posted; mandating training for the |licensee
or licensee's enpl oyees; assessing civil penalties of not nbre than $500 per inspection;
requiring licensees to contact parents, guardi ans or other responsible persons in witing
regardi ng health and safety violations; and preventing |icensees fromreceiving public
funds.

9. Has to the best of his knowl edge and belief, given to the Departnent of Social Services
and its authorized representatives on this forminformation that is true and correct.
The applicant agrees to supply true and correct information requested during al
subsequent investigations.

(Date)

(Narme of Applicant (Individual or Organization))

by:

(Si gnature) (Applicant's Miling Address
if different fromthe center)

(Narme and Title) (City, State, Zip Code)

( )

(Busi ness Tel ephone)
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DI VI SI ON OF LI CENSI NG PROGRAMS RENEWAL APPLI CATI ON
DEPARTMENT OF SOCI AL SEVI CES - 3 - CHI LD DAY CENTER

Directions: Please provide all requested infornation.

SPONSORSHI P AND GENERAL | NFORVATI ON

A.  Nanme of center:

B. Center is to be operated by

I ndi vi dual Cor poration Publ i ¢ Agency
Part ner shi p Associ ati on Limted Liability
Conpany

C. Nane of sponsor if not an individual proprietorship

Addr ess:

Tel ephone: ( )

D. For centers sponsored by a corporation, partnership, unincorporated association, or limted
liability company, |ist the nanes and addresses of individuals who hold primary financia
control and officers of the sponsoring/governing body:

Tel ephone
Presi dent or Chairperson: Number: ( )
Addr ess:
(City) (State) (Zi p Code)
Ofice Nane Addr ess

032-05-225/11 (06/05)



DI VI SI ON OF LI CENSI NG PROGRAMS
DEPARTMENT OF SOCI AL SERVI CES

RENEWAL APPLI CATI ON
CHI LD DAY CENTER

CENTER | NFORMATI ON

A.  Nane of Center B. Phone Nunber of Center
(Area Code)
( )

C. Name of Adm ni strator D. Nane of Center

E. Hours of Operation and Requested, Licensed Capacity
_ Hours of Opera- Mont hs Oper at ed Request ed Age Range
Child Day tion (days and During the Year Li censed
Cent er ti mes) Capacity
Preschool or
Younger
School Age
F. What is your total, requested |licensed capacity (the nunber of children that can be
present at any one tine)?
G Does the program operate fewer than four nonths in a 12 nonth period? Yes No

H. Current Enrollnment By Age Goups. Please indicate if nultiple sessions during a one week
time period are offered (i.e. norning session and afternoon session).

I nfants Infants and Preschool Pr eschool Young School Age A der Schoo
and Toddl ers (2 yr. (3 to age of (age of Age (9 - 12
Toddl ers (16 nos. to ol ds) eligibility to eligibility to yrs).
(birth to 2 yrs.) attend school) attend school - 8

16 no.) yrs.)
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DI VI SI ON OF LI CENSI NG PROGRANVS
DEPARTMENT OF SOCI AL SERVI CES - 5 -

RENEWAL APPLI CATI ON
CHI LD DAY CENTER

Directions: List all enployees and volunteers. Place a plus sign (+) by the names of the enpl oyees and vol unteers
who have current certification in first-aid and an asterisk (*) by the nane of those who have current certification in

car di opul nobnary resuscitati on and rescue breat hi ng.

I1l1. STAFF | NFORVATI ON
Nane of Center:

Educati on/ Rel at ed

Dat e of Experience (Indicate

Staff Menber Enpl oynent Posi tion hi ghest grade, di pl oma or

degree and rel ated
experi ence)

Weekly Work Schedul e
(Speci fy actual hours
wor ked each day)

Age G oup
For Wi ch
Responsi bl e
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DI VI SI ON OF LI CENSI NG PROGRANVS RENEWAL APPLI CATI ON
DEPARTMENT OF SOCI AL SERVI CES - 6 - CHI LD DAY CENTER

V. ATTACHMENTS

A.  The appropriate fee for application processing. A paid application fee is required
before the application is deenmed conpl ete.

B. A list of indoor and outdoor play equi prent available to children, if it has changed
since the last application for |icensure.

L1 no change L] has changed
C. A copy of the daily activity schedule(s) for the center, if it has changed since
the |l ast application for |icensure.
[ ] no change [ 1 has changed
D. A copy of all brochures and policies required by the m ninum standards if they have
changed since the |ast application for |icensure.

L1 no change [ ] has changed
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