Missing/Runaway Youth in Foster Care 
Actions To Be Taken By Family Services Specialist
as per VDSS Child and Family Services Manual, Chapter E. Foster Care, Section 16.12 

	Action
	Timeframe
	Date Completed

	Upon Learning Child/Youth Is Missing Or Runaway:
	
	

	Notify local law enforcement (verbal)
Provide information and report special circumstances 
(VDSS Foster Care Guidance, Section 16.12.1)
Make a note of who you reported to this information to and the name of the assigned law enforcement investigator.
	
Immediately

	

	Request Amber Alert when making report to law enforcement IF worker believes child unwillingly left foster home or was removed by unauthorized person

Request law enforcement to enter information about child into FBI’s NCIC database
	
Immediately
	

	Notify parents (verbally)
(unless parents cannot be found or have had parental rights terminated)

Make a note of parent(s) names and date notified.
	
Immediately
	

	Notify child’s/youth’s guardian ad litem (verbal)

Make a note of name(s) and date notified.
	
Immediately
	

	
Notify any/all of the following: 
Family members 
Service providers
Names/organizations:
Other appropriate persons
Names/relationships:

Make a note of name(s), organizations, and date notified.
	
Within 24 hours
	

	Notify local law enforcement (written report)

Make a note of name and address used.


	
Within 48 hours
	

	



Reminder: All activities undertaken to locate children and youth missing from foster care should be clearly and completely documented in OASIS



	
	

	Action
	Timeframe
	Date Completed

	Continued Efforts To Locate:
	
	

	Utilize National Center for Missing and Exploited Children’s (NCMEC) checklist of actions 
http://www.missingkids.com/en_US/publications/NC198.pdf
	
Ongoing
	

	Attempt to track the child’s/youth’s activities via Facebook or other social media

Work with police or NCMEC to obtain access to restricted information
	
Ongoing
	

	Case staffing with supervisor
	Quarterly
	

	Report all information about possible location of missing child/youth to supervisor to assess most appropriate course of action
	Immediately
Ongoing
	

	Maintain contact with law enforcement, GAL, birth parents, family members, relatives, former caregivers, service providers, and other parties as appropriate

Make a note of name(s) and date notified for each time contacted.
	Ongoing
	

	
Action
	Timeframe
	Date Completed

	When Missing Child/Youth Returns:
	
	

	Notify law enforcement

Make a note of who you reported to:
	Immediately 
(but no later than 24 hours after worker is notified of return)

Within 1 hour if placed on Amber Alert 
	

	Notify parents and GAL

Make a note of names(s) and dates.

	As soon as possible after worker is notified
	

	
Action
	Timeframe
	Date Completed

	When Missing Child/Youth Returns:
	
	

	
Notify other parties 

Make a note of names(s) and dates.
	Within 24 hours (but no later than 48 hours) of child’s/ youth’s return
	

	Other Outcome/Resolutions:
	
	

	i.e. Youth aged out while missing

Make a note of outcome/resolution and date
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