ATTENTION: IMMEDIATE ACTION NEEDED!
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Please confirm that the “legal entity” (tax payer) information we have on file (see below) is
correct for your 2014 IRS Form 1099. Please review the information carefully.

If any of the information is INCORRECT you will need to submit a new W-9 form to the Child

Care Subsidy Program by September 1, 2014.
e The W-9 form is available at http://www.irs.gov/pub/irs-pdf/fw9.pdf
e Complete the new W-9 and submit to the Child Care Subsidy Program.
o FAXto 804-726-7655, or
o EMAIL to deborah.beirne@dss.virginia.gov or
o MAIL to VDSS - Child Care and Early Childhood Development
P. O. Box 1997
Richmond VA 23218-1997
If you have any questions, please call Debbie Beirne at 804-726-7090.
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REMINDER: Anytime there is a change in legal entity information (name, address and/or tax classification)
a vendor must provide the Child Care Subsidy Program with an updated W-9 form.
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