INTERSTATE COMPACT ON THE PLACEMENT OF CHILDREN REFERRAL CHECKLIST

Private/Independent Adoptions

Sending agency or party case documentation required with ICPC-100A private
agency/independent adoption request:

1. For placement by a private agency or independent entity, the required content to accompany a
request packet for approval shall include all of the following:

(a) ICPC-100A: Form requesting ICPC approval to make placement; Form ICPC-100A on each child
must be completed and signed by the person/agency with authority to be the “sending agency” as
defined in ICPC Article (b). (Send the original and 4 copies. Keep all five documents together. Indicate in
which state the adoption is to be finalized.)

(b) Cover letter: A request for approval signed by the person requesting approval identifying the
child, birth parent(s), the prospective adoptive parent(s), a statement as to how the match was made,
name of the intermediary, if any, and the name of the supervising agency and address;

(c) Consent or relinquishment: signed by the parents in accordance with the law of the sending
state, and, if requested by the receiving state, in accordance with the laws of the receiving state. If a
parent is permitted and elects to follow the laws of a state other than his or her state of residence, then
he or she should specifically waive, in writing, the laws of his or her state of residence and acknowledge
that he or she has a right to sign a consent under the law of his or her state of residence. The packet shall
contain a statement detailing how the rights of all parents shall be legally addressed;

(d) Certification by a licensed attorney or authorized agent of a private adoption agency or
independent entity that the consent or relinquishment is in compliance with the applicable laws of the
sending state, or where requested, the laws of the receiving state;

(e) Verification of compliance with Indian Child Welfare Act (25 U.S.C. 1901, et. seq.);

(f) Legal risk acknowledgement signed by the prospective adoptive parents, if applicable in either
the sending or receiving state;

(g) Statement of authority: A copy of the current court order pursuant to which the sending
agency has authority to place the child or, if the authority does not derive from a court order, a statement
of the basis on which the sending agency has authority to place the child and documentation that
supervision is on-going;

(h) Current case history for the child, including custodial and social history, chronology of court
involvement, social dynamics, education information (if applicable), and a description of any special needs
of the child. If an infant, at a minimum, a copy of the medical records of the birth and hospital discharge
summary for the child, if the child has been discharged;

(i) Foster home license: If the receiving state placement resource previously lived in the sending
state and that state has required licensure, certification, or approval, a copy of the most recent license,
certificate, or approval of the qualification of the placement resource(s) and/or their home showing the
status of the placement resource as a qualified placement resource, if available. If the receiving state
placement resource was previously licensed, certified, or approved as a foster or adoptive parent in the
sending state and such license, certificate, or approval was involuntarily revoked, a statement of when
such revocation occurred and the reasons for such revocation;



(j) Adoptive home study or approval: A copy of the most recent adoption home study or approval
of the prospective adoptive family must be provided, including, in accordance with the law of the
receiving state, verification of compliance with federal and state background clearances, including FBI
fingerprint and Child Abuse/Neglect clearances and Sex Offender Registry clearance, a copy of any court
order approving the adoptive home (if entered), and a statement by the person or entity that the home is
approved or a revised current home study update if the home study is more than 12 months old;

(k) A copy of the Order of Appointment of Legal Guardian, if applicable;
(1) Affidavit of Expenses, if applicable; and
(m) Copy of sending agency’s license or certification, if applicable;

(n) Biological parents’ information—social history, medical history, ethnic background, reasons
for adoption plan, and circumstances of proposed placement. If the child was previously adopted, the
adoptive parents shall provide the information set forth in this section for the biological parents, if
available;

(o) A written statement from the person or entity that will be providing post-placement
supervision (may be included in adoption home study) acknowledging the obligation to provide post-
placement supervision; and

(p) Authority for the prospective adoptive parents to provide medical care, if applicable.

2. If a home study is completed by a licensed private agency in the receiving state, the sending state shall
not impose any additional requirements to complete the home study that are not required by the
receiving state unless the adoption is finalized in the sending state.

For additional information, contact the Virginia Interstate Office at:

Deputy Compact Administrator
Virginia Department of Social Services
801 East Main Street

Richmond, VA 23219

Tel: (804) 726-7582, (804) 726-7557
Fax: (804) 726-7498
vaicpcoffice@dss.virginia.gov



