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Community Needs Assessment
Planning Funds Guidelines



The state has set aside $500 per locality to assist in completing the new community needs assessment for planning period 2020 - 2024. The funds are available immediately and require a 15.5% local match. These optional funds are available to the localities seeking PSSF funding during the new five-year plan period. Guidelines explaining the use of the planning funds are in Appendix A.

Please submit Appendix B, Community Needs Assessment Planning Funds Form to receive the funds. The form must be signed by the chairperson of the work group (e.g., Community Policy and Management Team Chair) and the director of the local department of social services. 



Virginia Department of Social Services
Division of Family Services
Keisha Williams, Program Manager
Prevention and Family Recruitment
801 East Main Street
Richmond, VA  23219-2901


The deadline for requesting the planning funds is March 22, 2019 





APPENDIX A

Promoting Safe & Stable Families
Community Needs Assessment Planning Funds Guidelines

The $500 in available planning funds are to be used essentially to:

1. Develop and implement a broad, inclusive approach to involving a diverse group of key community stakeholders in the community needs assessment and planning process;

2. Plan activities that will have the most significant and longest lasting impact upon the process and desired community outcomes.

These funds may be used for a broad range of activities, expertise and awareness as illustrated below:

1. Conduct public hearings, focus groups and/or public forums in the community to be served.

2. Provide travel and child care reimbursement for parent representatives.

3. Manage the planning process.

4. Convene experts in family-centered and community-based approaches to service delivery that can provide focus and guidance for the work group.

5. Visit other communities that seem to have a good start on the assessment and planning process.

6. Compile the materials necessary to accomplish the assessment and planning process.

7. Attend training on how to involve community stakeholders to conduct a successful assessment and planning effort.

Reporting and Claiming Reimbursement
The $500 will be kept separate from the locality’s SFY 2020 (June 1, 2019– May 31, 2020) allocation.  Localities that wish to access these funds must complete Appendix B and submit electronically to evelyn.porter@dss.virginia.gov on or before March 22, 2019.  Afterwards, an e-mail will be sent notifying the contact of the application status and other pertinent information.  Once approved by VDSS PSSF staff, up to $500 will be allocated through LASER.  Normal LASER reimbursement procedures should be used to access these funds.  Claims must be requested through BRS by July, 2019.

These costs are administrative in nature and all requests for reimbursements must be entered under Budget Line 855. Receipts for expenditures must be kept and submitted to the local department of social services when requesting reimbursement. 
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APPENDIX B

Promoting Safe & Stable Families
Community Needs Assessment Planning Funds Form


[bookmark: Text159][bookmark: Text160][bookmark: Text161][bookmark: Text162][bookmark: Text163][bookmark: Text164][bookmark: Text165][bookmark: Text155]Locality:                                    	FIPS Code:      

Name of Contact:                                   

Phone Number:                                        

E-Mail Address:                                         

The locality listed above has established a work group in accordance with the requirements set forth in the Community Needs Assessment and Planning guidelines. The locality will assess its family preservation, family support, family reunification and adoption support needs to ensure the development of a comprehensive, collaborative plan for meeting those needs for the program period 2020-2024.

In order to carry out the necessary planning activities, the locality requests $       (request must not exceed $500) in planning funds.Only a small amount is allocated for Planning. We understand that there is a local match of 15.5% required for the use of these funds. We anticipate using the funds for the following planning activities:
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We understand an accounting for the use of funds will be required in accordance with local department of social service fiscal reporting and federal accounting requirements.

Certification by CPMT Chair:

                         	         ___________________	               
 CPMT Chair (printed/typed)	 		CMPT Chair (signature)	 Date

Certification by LDSS Director

                                      ___________________                     
  LDSS Director (printed/typed)	          	LDSS Director (signature)     Date

Please submit this document electronically to:  

Evelyn.Porter@dss.virginia.gov 
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