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NEW Classroom COURSE FORM



The purpose of this form is to add classroom courses to the COVLC. It communicates new course names and cost allocation information to the responsible party in the OD-HRIT division.   This responsible party will update the cost allocation tables in order to facilitate the quarterly reporting of training statistics
Below is an example with the required information to place a new course into the COVLC.
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1. Course Name: -  Eastern Region LETS Certification and LASER Training
2. Key words:- LETS Certification/LASER Reporting
3. Course description: The LETS Reconciliation Tool is the new spreadsheet that does the work for you. This 1hr long session will review the New LETS Reconciliation Process and the new Tool. The second half of this course will discuss LASER Reports.
4. Course duration hours:- _2hr___ 10:30am – 1:00pm
5. Domains to be shared (i.e. VDSS Local):-  Tidewater Lab – Eastern Regional Training Center
6. Credits: ( Usually contact hours):- _____________
7. Do we need to attach the standard survey? YES_____NO_____
8. What is the cost allocation code for this classroom course?
	Course Number
	Program
	Grant/Pool
	Finance Category
	Hours
	Category
	Notes

	
	
	
	
	
	
	

	ADS1000
	SSBG
	10001
	3500
	12
	ADS
	 

	(example)
	(example)
	(example)
	(example)
	(example)
	(example)
	



Should you need help with cost allocation codes you may contact – Lula Mayes (lula.mayes@dss.virginia.gov  )
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PD108: Being a Collaborative Team Member
o

Classroom
Course Schedule & Manage Sections

Summary Edit Credits @ Manage

0 Title: PD108: Being a Collaborative Team Member No credits assigned | How many contact hours

Key rds: PD108: Being a Collaborative Team Member
(2 ; sives @

Description:
PD108: Being a Collaborative Team Member None Do we apply the standard survey?
Search Priority: 8 e

What is the cost allocation code of this course?

Course Informat

Course Number_| Program Gran/Pool | Finance Category

Course Cost: $0.00

ADS1000 B 0001 3500 5 DS
(example) (exampie) (example) | (example) (example) | (example)

Course Number:

If you do not know the cost allocation codes, check with Lula Mayes - lula.mayes@ds virginia.gov

Course Provider:
0 Duration (Hours):
How many contact hours 2 I [:]

Edit

0 Assigned Categories

Prerequisites Edit

No prerequisites are currently assigned.

Equivalencies Edit

No equivalencies are currently assigned.

Competen

s Edit

0 competencies mapped

Access Approval Edit
None
Certificate Edit

The default certificate is currently assigned.

Q == Sharing Is this being shared with the External or Edic

other domains?

Offered to 0 Domains

Permissions Edit

Available to 1 Individual Users, 1 Groups

Image Edit

No image is currently assigned.

Manage Activity Edit
Active
Mobile Settings. Edit

Desktop & Mobile

About Contact Us
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