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How to close a Roster

Step 1: Click on My Responsibilities and the area to the right where the red circle illustrates

CORE - Virginia Learning Center My Own Learning My Responsibilities

Step 2: Click on Training

TRAINING PEOPLE NOTIFICATIONS

Step 3: Click on Instructor Tools under the Quick Links section

Quick Links

Approval Requests

MNon-State User Approval Console

Lodging Console

On-the-Job Training Tasks

Step 4: Click on Manage Students

Instructor Tools

~

Gradebook Console MNeeds Grading

My Teaching Schedule Manage Students

My Teaching Schedule

Today MNext 7 Days Next 30 Days | All My Upcoming Events Recently Ended
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Step 5: Click on all instructors or me, populate search field, populate start end dates, then click filter

Instructor Tools

MMy Teaching Schedule Manage Students Gradebook Console MNeeds Grading

Manage Students

C Me | Al Instructors )
= Pending Action
Pending Action
Tt Date End Date
10/10/2016 10/31/2016

Filter € e——— —

Step 6: Click on the event title for the roster you desire

VDSS - CWS1021: The Effects of Abuse and Neglect on Child and Adolescent
Development

User Pending Action

Date Section

10/25/2016 - CWS1021: The Effects of Abuse and Neglect on Child and Adolescent 24 & Waitlisted
10/26/2016 Development (Virginia Beach) Students
10/11/2016 - VDSS - CWS1021: The Effects of Abuse and Neglect on Child and 24 9 Waitlisted
10/12/2016 Adolescent Development (Roanoke) Students

Step 7: Click record attendance, status, and scores

CWS1021: The Effects of Abuse and Neglect on Child and Adolescent
Development (Virginia Beach)

For Classroom Course: VDSS - CWS1021: The Effects of Abuse and Neglect on Format: In-Person
Child and Adolescent Development

Date Range: 10/25/2016 - 10/26/2016 Sectlion Code: Eastern Section Number: 117
Students
Enrolled (24) Vaitlisted (6)

Email All (Re:urd Attendance, Status, and S:ures) Create Gradebook Export to Excel Export To PDF
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Step 8: Click on the square for attendance and assigned progress status. Once finished with all
attendees, click save.

CWS51021: The Effects of Abuse and Neglect on Child and Adolescent
Development (Virginia Beach)

For Cimssroom Course: WDBE - CWaIh21: The EfMescic of Abucs and Neglsot on Format In-Farcon
Child and Adolscaant Devalopmant

Dai= Range- 107262018 - 102872018 Eectionm Code: Eacierm Seddan Mumissr: 117

Student Information

Enfer sftendence, sistes, and soores Infcrmation for The stucents Bsbed beicw end then click Baee.

O | attendsnos Apply To Al
Elmboc Ecore
M | Asew Taan Aqply Ta All
24 Itermns Foas | 1 ers
LUim=y Mam= Aftmncded rogress Etstux Credi Pemantage ‘Ecor=
Beskervile, Taml CEI ) C:,cr:l:‘:\e Q
Bt Shao=ym O |
Brewer, Tyrishs [m] ~
Chappsile. Ehannon [m} E
Clalbome, Gulans [m] ™
Colerman, Eres [m] =
COX, FALESIA [m] E
Debday, Mamgeanst [m} E
Dangwean, hMatew [m] ™
Doughty, SR=phank [m] =
24 lHtems Fage | 1 of




