How to update your job title

Organizational
Development

Step 1: Click on the down arrow next to the circle with your initials

VDSS-Va Dept of Social Services (765) ~ Leaming  Responsibilities

Step 2: Click on account

Step 3: Click on profile
Step 4: Click on Edit Work Information
Step 5: Click on Select Job Title

Step 6: Type VDSS in the Find Job Title and click Search

Step 7: Click on the box adjacent to the appropriate job ftitle and click save

\

VIRGINIA DEPARTMENT OF
SOCIAL SERVICES



